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 Introduction:       

        

 This Schools' Risk Assessment document is designed to allow you to review and track your individual readiness to reopen your 
setting in line with COVID-19 requirements 

  

 

   

 It has been revised in line with DfE guidance published on 2 July 2020.      

 It is split into the following sections (one per tab):      

           

 • Social distancing practicalities • Transition         

 • Quality of education   • Finance         

 • Safeguarding   • Building work and logistics         

 • Pupils with SEND (including medical needs) • Recruitment and staffing         

 • Emotional and behaviour considerations • Miscellaneous         

 • Hygiene and cleanliness/health and safety 
• Additional (left blank for you 
to fill in) 

        

 • Possible COVID-19 cases             

    

 

        

 Within each section some initial risks and some possible actions that could be taken to control or mitigate the risks have been pre-populated for you. However these are only initial suggestions     
 and it is vital that you tailor this risk assessment by amending / adding to these as required to ensure you have captured all relevant risk information specific to your setting.      

  Please note that the mitigating actions must show how you plan to reduce the risk of the COVID infection being passed on through school. It is not possible to eliminate risk, only reduce it.         
 When you have identified all your risks you will need to populate current and future (following mitigating actions) risk scores from 1 - 5 for each risk.       

 You will score both the likelihood / prevalence and potential severity of the risk occurring.  
 

     

 These two scores combined will then give you a high-level overall risk categorisation of LOW, MEDIUM or HIGH. This is worked out as follows:       

           

           

 Additionally, please also bear in mind when filling this document out:         

           

 ● There are some formulas / calculations on each tab. To ensure these work correctly please do not delete any data in columns I & M. Also, do not insert any rows as these will not have the formulas in them    

 ● Note that several blank lines are provided at the bottom of the table for you to add in additional risks        

 ● Please ensure all information is entered within the main table. Do not enter any information on a tab below the end of the table (denoted with a black row)      

 ● If you do find you need to add additional rows copy and insert them from existing rows in the table - that way the formulas will be copied as well       
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 WIDER GUIDANCE ON THE RISK ASSESSMENT 
PROCESS 

   

 

    

          

          

 

Health and safety risk assessments identify measures to control risks during education and childcare setting activities. Health and safety law requires the school employer 
to assess risks      

 

and put in place measures to reduce the risks so far as is reasonably practicable. The law also requires employers to record details of risk assessments, the measures 
taken to reduce these risks      

 and expected outcomes. Schools need to record significant findings of the assessment by identifying:        

 the hazards         

 how people might be harmed by them         

 what they have in place to control risk         

RISK ASSESSMENT LAYOUT

The sections of the Risk Assessment are as follows:

POPULATES AUTOMATICALLY - These are counts of how 
many overall risks you have at each level both now and 

following mitigating actions

POPULATES AUTOMATICALLY - These are counts of how many of each individual risk 
score you have given both now and following mitigating actions

POPULATES AUTOMATICALLY - Overall 
average risk level across ALL risks (both now 

and after mitigating actions)

TO FILL IN - Current position on each 
identified risk

POPULATES 
AUTOMATICALLY -

Overall Current 
risk level

POPULATES 
AUTOMATICALLY -

Overall Current 
risk levelTO FILL IN - Proposed actions and future 

position on each identified risk
Tracking details and RAG 

status for proposed 
actions

Option to add additional 
comments / links to supporting 

material as required



 

Records of the assessment should be simple and focused on controls. Outcomes should explain to others what they are required to do and help staff with planning and 
monitoring.     

 Risk assessments consider what measures you need to protect the health and safety of all:        

 staff         

 pupils         

 visitors         

 contractors         

 

Schools will need to think about the risks that may arise in the course of the day. This could include anything related to the premises or delivery of its curriculum or activities, whether on-site or in relation to 
activities offsite.    

          

 The key thing to remember is that it may not be possible to eliminate the risk, but it is possible to minimise it. You can only assess the risk of the virus spreading. You cannot assess the risk of Coronavirus itself.        
 To be effective, any mitigating actions you include in your risk assessment, must reduce the severity or the likelihood of the risk.             
 Schools are strongly advised to consult staff when completing their risk assessments.        

 Schools should consider sharing the risk assessment with parents for example by uploading it onto the school website. Any confidential or personal information MUST be 
redacted first.     

 A draft letter for parents is available from WCC to support communication with parents.        
 It is important that employers know how effective their risk controls are. They should monitor and review the preventive and protective measures regularly, to ensure the measures are working, and taking action to address any shortfalls.   

 LA maintained schools are asked to forward their risk assessment to the local authority via the education coronavirus inbox. Please see 'System of controls' tab for more information on Warwickshire 
requirements.    

 Where schools request feedback, we will endeavour to provide this as soon as possible, but before 
mid-August.        

 Support will be provided on request for individual aspects of the risk assessment.        
 

         

 The DfE guidance sets out a system of controls to minimise the 
risk.          

 The guidance states: The system of controls provides a set of principles and if schools follow this advice, they will effectively minimise 
risks.        

 All elements of the system of controls are essential. All schools must cover them all, but the way different schools implement some of the requirements will differ based on their individual circumstances.     

 Where something is essential for public health reasons, as advised by PHE, we have said ‘must’. Where there is a legal requirement we have made that clear. This guidance does not create any new legal 
obligations.    
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 SYSTEM OF CONTROLS         

          

          

 System of controls as set out in the DfE guidance 2 July :         

 

This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and are outlined in more detail in the 
sections below.      

 Prevention:         

 

1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in their household who 
does, do not attend school     

 2) clean hands thoroughly more often than usual         

 3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach        

 

4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and 
bleach       



 5) minimise contact between individuals and maintain social distancing wherever possible        

 6) where necessary, wear appropriate personal protective equipment (PPE)        

 Numbers 1 to 4 must be in place in all schools, all the time.         

 Number 5 must be properly considered and schools must put in place measures that suit their particular circumstances.       

 Number 6 applies in specific circumstances.         

 Response to any infection         

 7) engage with the NHS Test and Trace process         

 8) manage confirmed cases of coronavirus (COVID-19) amongst the school community        

 

9) contain any outbreak by following local health protection team 
advice         

 

Numbers 7 to 9 must be followed in every case where they are 
relevant.         

          

 

Warwickshire County Council requirements. It is not necessary for WCC to re-endorse risk assessments for LA schools as the process and the risk assessment tool are robust and have been endorsed by our legal 
advisers,     

 so long as arrangements can positively answer all of the following questions:        

 Does it ensure that a health and safety check of the whole site is undertaken before reopening?        

 

Does it ensure that all frequently touched surfaces, equipment, door handles and toilets used during the day are cleaned thoroughly each day (and preferably 
throughout the day)?     

 Does it ensure that soap and hot water is available in every toilet (and if possible in classrooms)?        

 Does it ensure availability of hand sanitiser stations, particularly at the school entrance, and replenishment of supplies?       

 Does it ensure availability of lidded bins in classroom and other key locations, with double bagging and regular emptying?       

 Will the school have a good supply of disposable tissues in each classroom?        

 

Are you minimising group size to an appropriate level (most likely class size for Infant / Junior / Primary and year group size for 
Secondary)       

 

Have you been able to reduce as far as is possible contact between different groups of children and adults on the school site, including parents and others involved in 
drop-off / pick-up?     

 Do you have arrangements for ensuring that staff are able to keep their distance from pupils as much as possible?       

 Do you have sufficient staff in key roles (including teaching and support staff, and particularly cleaners and caretaker) including statutory positions (Head or Deputy, Paediatric First Aider, DSL etc.)?    

 Are you doing what you can to reduce sharing of resources / equipment between different individuals and groups?       
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 SUPPORTING GUIDANCE DOCUMENTS AND LINKS         

          

 

The links below will take you to specific GOV.UK guidance which may be of use in understanding specific risks and how to control / 
mitigate them.       

          

 DfE guidance for opening schools          

 Actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#introduction        

          

 DfE guidance for out of school settings         

 

Protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-
outbreak#equality   

          

 Travel to and from school:         

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#introduction
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak#about-this-guidance
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak#about-this-guidance


 Coronavirus (COVID-19): safer travel guidance for passengers         

 Closure of educational settings: information for parents & carers         

 
 

        

 Social distancing:         

 Guidance-for-full-opening-schools         
 Opening schools for more children and young people: initial planning framework for schools in England 

       

 Staying alert and social distancing after 4th July 

        

 Coronavirus (COVID-19): implementing protective measures in education and childcare settings 

       

 Working Safely during Coronavirus  

        

          

 Year end assessments:         

 Coronavirus (COVID-19): school and college accountability 

        

 Coronavirus (COVID-19): reducing burdens on educational and care settings 

       

          

 SRE changes:         

 Relationships education, relationships and sex education (RSE) and health education  

       

          

 Y11/Y13 assessments:         

 Awarding qualifications in summer 2020 

        

 Coronavirus (COVID-19): cancellation of GCSEs, AS and A levels in 
2020 

        

 Ofqual consultation on awarding vocational and technical qualifications in summer 2020  

       

 Response from Chief Regulator, Ofqual about awarding results for GCSEs, AS and A levels in 2020. 

       

 Exceptional arrangements for exam grading and assessment in 2020 

        

 Awarding vocational and technical qualifications this summer 

        

 Direction issued to the Chief Regulator of Ofqual 

        

 How GCSEs, AS & A levels will be awarded in summer 2020 

        

          

 Online learning:         

 Coronavirus (COVID 19): online education resources 

        

 Safeguarding and remote education during coronavirus (COVID-19) 

        

 Remote education practice for schools during coronavirus (COVID-
19) 

        

 Get technology support for children and schools during coronavirus (COVID-19) 

       

          

 Safeguarding         

 Coronavirus (COVID-19): safeguarding in schools, colleges and other providers 

       

 https://www.warwickshire.gov.uk/schoolhealthandwellbeing  

        

          

 Supporting home learning:         

 Safeguarding and remote education during coronavirus (COVID-19) 

        

 Remote education practice for schools during coronavirus (COVID-
19) 

        

 Get technology support for children and schools during coronavirus (COVID-19) 

       

 Coronavirus (COVID 19): online education resources 

        

 Information, guidance and support for parents and carers of children who are learning at home  

       

 Warwickshire ICT development service 

        

          

 Underlying health conditions:         

 Guidance for young people on shielding and protecting people most likely to become unwell if they catch coronavirus  

      

          

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#introduction
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing-after-4-july
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/5-steps-to-working-safely
https://www.gov.uk/government/publications/coronavirus-covid-19-school-and-college-performance-measures/coronavirus-covid-19-school-and-college-accountability
https://www.gov.uk/government/publications/coronavirus-covid-19-reducing-burdens-on-educational-and-care-settings
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/government/publications/awarding-qualifications-in-summer-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-cancellation-of-gcses-as-and-a-levels-in-2020/coronavirus-covid-19-cancellation-of-gcses-as-and-a-levels-in-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-cancellation-of-gcses-as-and-a-levels-in-2020/coronavirus-covid-19-cancellation-of-gcses-as-and-a-levels-in-2020
https://www.gov.uk/government/news/ofqual-consultation-on-awarding-vocational-and-technical-qualifications-in-summer-2020?utm_source=2238cdb5-23cd-4649-baef-9c15985938f4&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/response-to-31-march-direction-from-secretary-of-state-for-education
https://www.gov.uk/government/consultations/exceptional-arrangements-for-exam-grading-and-assessment-in-2020
https://www.gov.uk/government/news/awarding-vocational-and-technical-qualifications-this-summer
https://www.gov.uk/government/publications/direction-issued-to-the-chief-regulator-of-ofqual?utm_source=d3cf4259-baf2-4fe8-9c8f-cf4eac5283cd&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/news/how-gcses-as-a-levels-will-be-awarded-in-summer-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources?utm_source=f0ed7435-f560-4dfb-8de6-01e272aa3e53&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/remote-education-practice-for-schools-during-coronavirus-covid-19
https://www.gov.uk/guidance/remote-education-practice-for-schools-during-coronavirus-covid-19
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.warwickshire.gov.uk/schoolhealthandwellbeing
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/remote-education-practice-for-schools-during-coronavirus-covid-19
https://www.gov.uk/guidance/remote-education-practice-for-schools-during-coronavirus-covid-19
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources?utm_source=f0ed7435-f560-4dfb-8de6-01e272aa3e53&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/guidance/supporting-your-childrens-education-during-coronavirus-covid-19
https://www.ictds.org/
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version


 Special educational needs:         

 Help children with SEND continue their education during coronavirus (COVID-19) 

       

 Conducting a SEND risk assessment during the coronavirus outbreak 

        

 Supporting vulnerable children and young people during the coronavirus (COVID-19) outbreak 

       

 Education, health and care needs assessments and plans: guidance on temporary legislative changes relating to coronavirus (COVID-19) 

      

          

 Mental health and wellbeing         

 Warwickshire County Council mental health support 

        

          

 Bereavement:         

 WCC Counselling and bereavement services 

        

          

 Hand washing, coughing and sneezing:         

 Coronavirus (COVID-19): implementing protective measures in education and childcare settings 

       

 Public Health England Horrid Hands E-Bug Resources 

        

 Public Health England Horrid Hands E-Bug Resources 

        

          

 Hygiene and cleaning:         

 COVID-19: cleaning of non-healthcare settings 

        

          

 Possible COVID cases         

 Coronavirus (COVID-19): guidance for full opening         

          

  PPE:         

 Coronavirus (COVID-19): implementing protective measures in education and childcare settings 

       

          

 Educational trips - travel guidance         

 Coronavirus: travel guidance for educational settings 

        

          

 NQT Support:         

 Induction for newly qualified teachers during the coronavirus 
outbreak 

        

          

 Wrap around services:         

 Protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings 

       

          

 Deferred admissions into Reception:         

 School admissions: School starting age - GOV.UK 

        

          

 Ofsted inspection recommencement:         

 Ofsted: coronavirus (COVID-19) rolling update 
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https://www.gov.uk/guidance/help-children-with-send-continue-their-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people#transport
https://www.gov.uk/government/publications/changes-to-the-law-on-education-health-and-care-needs-assessments-and-plans-due-to-coronavirus/education-health-and-care-needs-assessments-and-plans-guidance-on-temporary-legislative-changes-relating-to-coronavirus-covid-19#implications-for-early-years-providers-schools-colleges-etc
https://www.warwickshire.gov.uk/mentalhealth
https://www.warwickshire.gov.uk/mental-health-wellbeing/counselling-bereavement-service/2
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://campaignresources.phe.gov.uk/schools
https://campaignresources.phe.gov.uk/schools
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#personal-protective-equipment-ppe-including-face-coverings-and-face-masks
https://www.gov.uk/government/publications/coronavirus-covid-19-travel-advice-for-educational-settings/coronavirus-travel-guidance-for-educational-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-induction-for-newly-qualified-teachers/covid-19-induction-for-newly-qualified-teachers-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-induction-for-newly-qualified-teachers/covid-19-induction-for-newly-qualified-teachers-guidance
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/schools-admissions/school-starting-age
https://www.gov.uk/guidance/ofsted-coronavirus-covid-19-rolling-update?utm_source=7752ad02-6894-4c50-aab0-1ca56d8f868d&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate


 1 - Social Distancing Practicalities        Note it is considered to be more challenging to ensure EY children comply 

with guidance in this section 
                  

  
                 

  
 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 
● All pre-populated risks / solutions are 

suggestions only. Please amend / add to for your 
setting 

       LOW (1 - 
4) 

MEDIU
M (5 - 

12) 

HIGH (13-
25) 

OVERAL
L 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - High 

5 - 
Ve
ry 
hig
h 

  

 ● All identified risks must have Current and 
Future risk scores completed 

       

3 10 7 
11.30  Likeli

hood 
2 2 9 7 0   

 ● Do not delete data in columns I or M as 
these are formulas 

       MEDIU
M 

 Severi
ty 

1 1 6 11 1   

 ● Do not add rows as the formulas will not be 
included 

                    

 ● Do not enter any information below the 
bottom of the table 

       FUTURE:   FUTURE:   

 ● There are blank rows added at the bottom 
to add additional risks in 

       LOW (1 - 
4) 

MEDIU
M (5 - 

12) 

HIGH (13-
25) 

OVERAL
L 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - High 

5 - 
Ve
ry 
hig
h 

  

 ● The Overall Risk analysis provides a count of 
all overall risk levels currently and following 

       

5 16 0 
7.05  Likeli

hood 
3 5 13 0 0   

 mitigating actions        MEDIU
M 

 Severi
ty 

2 2 17 0 0   

 
● The Risk breakdown analysis provides a 

count of all individual risk likelihood / severity 
scores 

                    

 currently and following mitigating actions      Formula
s 

   Formula
s 

      

        Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / Challenge 
Who is at risk of 
harm 

How 
would 
these 
groups be 
harmed? 

What 
EXISTING 

controls or 
mitigations 
are in place 

today? 

Considering 
existing controls / 
mitigations, please 

assess CURRENT 
Risk Level (1 - 5) 

OVERALL 
CURRENT 
RISK level 
1 - 25 (fills 
automatic

ally) 

What 
FURTHER 
actions 
will you 
take to 

control / 
mitigate 
the risk? 

Following 
completion of 

further actions, 
please estimate 

EXPECTED risk level 
(1 - 5) 

OVERALL 
FUTURE 

RISK level 
1 - 25 (fills 
automatic

ally) 

Assigned 
person to 
complete 

further 
actions 

Planne
d / 

Actual 
Compl
etion 
date 

RAG 
Status 

of 
Further 
Actions 

Comme
nts / 

Notes 

Links 
to 

releva
nt 

guidan
ce / 

docum
ents / 
source

s of 
suppor

t 

 

Likelihoo
d / 

prevalenc
e of risk 

occurring 

Severit
y of 

Risk if 
it 

occurs 

Likelih
ood / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 



 Maintaining bubbles 
pupils, parents and 
staff 

risk of spread 
of covid 
infection due 
to lack of 
social 
distancing 
adherance  

School will be 
returning to 
operating class-
sized bubbles for 
Year 2 and year 
group bubbles in 
Reception and 
Year 1.  

4 - High 4 - High HIGH 

Groups to  be 
kept apart 
from other 
groups 
where 
possible by 
creating 
zones within 
school for 
each 
'bubble'. 
Children 
should be 
encouraged 
to keep their 
distance 
within 
groups.  Limit 
interaction, 
sharing of 
rooms and 
social spaces 
between 
groups as 
much as 
possible. We 
recognise 
that younger 
children will 
not be able 
to maintain 
social 
distancing, 
and it is 
acceptable 
for them not 
to distance 
within their 
group. Staff 
will not 
move 
between 
bubbles. 

2 - Low 3 - Medium 
MEDIU

M 
LD 

6th 
January 

2021 
Amber 

Amended 
3/1/21                                                                   
Amended 
5/1/21 
Amended 
23/2/21 
Amended 
26/2/21- 
all 
children 
returning 
from 8th 
March 

  

 Travel to and from school - Dedicated school transport 
pupils, transport 
operatives and 
support staff 

risk of spread 
of covid 
infection due 
to lack of 
social 
distancing in 
taxi 

Pupils coming to 
school 1-1 in taxi 
transport.  
Adults wearing 
face masks and 
spacing out from 
pupils 

3 - Medium 4 - High 
MEDIU

M 

 Liaise with 
LA school 
transport to 
ensure their 
advice is 
followed and 
they are 
compliant 
with social 
distancing 
guidance 
 Pupils to 
travel 1-1 or 
with other 
family 
members 
only - if other 
children 
travelling to 
the Junior 
school are in 
taxi they 
must notifuy 
RLIS, school 
to keep 
record of all 

3 - 
Medium 

3 - Medium 
MEDIU

M 
LD 

Sep 1st 
2020 

Amber 
Amended 
26/2/21 

  



children in 
case of 
infection and 
sharing 
information. 
-use of hand 
sanitiser 
upon 
boarding 
and/or 
disembarking 
-additional 
cleaning of 
vehicles 
-organised 
queuing and 
boarding 
where 
possible 
-distancing 
within 
vehicles 
wherever 
possible  

 Travel to and from school - Public transport 
pupils and parents 
and bus operatives 

risk of 
infection due 
to lack of 
social 
distancing 
adherance  

•  Discuss need 
for social 

distancing with 
individual 

parents who use 
public transport - 
suggest walk or 
use car if this is 

an option 

3 - Medium 
3 - 

Medium 

MEDIU
M 

To reduce 
demand on 
public 
transport, 
school to 
operate 
staggered 
start times to 
enable more 
journeys to 
take place 
outside of 
peak hours.  
Families 
using public 
transport 
should refer 
to the safer 
travel 
guidance for 
passengers. 
Notify 
paretns via 
newsletter 
Schools 
should 
encourage 
parents, staff 
and pupils to 
walk or cycle 
to school if at 
all possible. 
Parents and 
children to 
wear face 
masks on 
public 
transport 

3 - 
Medium 

3 - Medium 
MEDIU

M 
LD 

January 
4th 

2021 
Amber     



 Beginning of school day 
pupils, parents and 
staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Stress with 
parents the 
government’s 
message about 
social distancing 
- signage on 
playgrounds/wai
ting areas 
• Set out clear 
expectations for 
drop off / pick up 
• Leaflet for 
parents/newlett
er, social media 
campaign, advice 
and guidance on 
website making 
parents aware of 
the rationale for 
this.Staff to 
monitor this 

3 - Medium 4 - High 
MEDIU

M 

Staggered 
start times 
and finish 
times to keep 
bubbles apart 
as they arrive 
and leave 
school. 
Staggered 
start and 
finish times 
does not 
reduce the 
amount of 
overall 
teaching 
time. Pupils 
to come 
straight into 
school 
through a 
range of pre-
determined 
entrances -  
Staff on duty 
to monitor 
this -  Limit 
the gathering 
of pupils 
and/or 
parents on 
the 
playground - 
parents to 
adhere to 
social 
distancing 
requests. 
Continue to 
communicat
e this to 
parents in 
newsletters.  

3 - 
Medium 

3 - Medium 
MEDIU

M 
LD 

January 
4th 

2021 
Amber 

Amended 
3/1/21                                                                   
Amended 
5/1/21 

  

 Parents congregating on the playground Pupils and parents 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Stress with 
parents the 
government’s 
message about 
social distancing 
- signage on 
playgrounds/wai
ting areas 
• Set out clear 
expectations for 
drop off / pick up 
• Leaflet for 
parents/newlett
er, social media 
campaign, advice 
and guidance on 
website making 
parents aware of 
the rationale for 
this.Staff to 
monitor this 

3 - Medium 4 - High 
MEDIU

M 

• Stress with 
parents the 
government’s 
message 
about social 
distancing. 
Continue to 
communicat
e this to 
parents in 
newsletters. 
• Set out 
clear 
expectations 
for drop off / 
pick up. 
Reinforce the 
importance 
of the 
staggered 
start 
• Leaflet for 
parents, 
social media 
campaign, 
advice and 

3 - 
Medium 

3 - Medium 
MEDIU

M 
LD and SLT 

January 
6th 

2021 
Amber 

Amended 
5/1/21                                                                    

  



guidance on 
website 
making 
parents 
aware of the 
rationale for 
this.Signage 
pn the 
playground 
to remind 
parents of 
the need to 
social 
distance.  
Only one 
adult per 
child on the 
playground. 

 Cloakroom facilities Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Staggered start 
times. Restrict 
access for a 
limited number 
of pupils at a 
time. Adults to 
supervise use of 
cloakroom areas. 
No bags to be 
brought in or 
left. Space out 
coat pegs to be 
used. Remove 
any itms already 
present. 
Staggered end 
times to reduce 
conjestion in 
cloakroom areas. 
Pupils do not 
bring coats and 
jumbpers 
whreever 
possible 
(weather 
dependent). 

3 - Medium 
3 - 

Medium 

MEDIU
M 

• Staggered 
start times 
and end of 
day times to 
reduce 
numbers of 
pupils 
congregating 
in one area. 
Restrict 
access for a 
limited 
number of 
pupils at a 
time. Adult 
supervise use 
of 
cloakroomn 
areas. 
Encourage 
pupils to 
bring only 
essential 
items into 
school 

2 - Low 3 - Medium 
MEDIU

M 
Class teachers 
to implement 

Sep 1st 
2020 

Amber     

 Assemblies Pupils and Staff 

risk of covid 
infection due 
to inability to 
social 
distance in a 
confined 
space.   

No assemblies 2 - Low 2 - Low LOW 
Continue to 
not have 
assemblies. 

2 - Low 2 - Low LOW 
LD class 
teachers 

Jan-21 Green 
Amended 
5/1/21    

  

 Social distancing in classrooms Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

Year group 
bubbles- staff 
and pupils stay 
together as 
much as possible 
and stick to DfE 
advice re-seating 
arrangements, 
social distancing. 
Schools to make 
small 
adaptations to 
the classroom to 
support 
distancing where 
possible. That 
should include 
seating pupils 

4 - High 4 - High HIGH 

Groups to  be 
kept apart 
from other 
groups 
where 
possible by 
creating 
zones within 
school for 
each 
'bubble'. 
Children 
should be 
encouraged 
to keep their 
distance 
within 
groups.  Limit 

3 - 
Medium 

3 - Medium 
MEDIU

M 
LD/ class 
teachers 

5th 
January 

2021 
Amber 

Amended 
5/1/21     
Amended 
26/2/21                                                                

  



side by side and 
facing forwards, 
rather than face 
to face or side 
on, and might 
include moving 
unneccessary 
furniture out of 
the classrooms 
to make more 
space. 

interaction, 
sharing of 
rooms and 
social spaces 
between 
groups as 
much as 
possible. We 
recognise 
that younger 
children will 
not be able 
to maintain 
social 
distancing, 
and it is 
acceptable 
for them not 
to distance 
within their 
group. Some 
staff are 
working from 
home (if they 
are able to 
work from 
home) 
Bubbles will 
not mix. Staff 
will  not 
cross 
bubbles. 

 Lining-up Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Educate pupils 
about social 
distancing when 
lining-up  
• Use floor 
markers for 
younger pupils if 
possible  and call  
call pupils one at 
atime 
• Limit the need 
for lining-up 

4 - High 4 - High HIGH 

• Educate 
pupils about 
social 
distancing 
when lining-
up  
• Use floor 
markers for 
younger 
pupils if 
possible 
• Limit the 
need for 
lining-up 

3 - 
Medium 

3 - Medium 
MEDIU

M 

Class teachers 
and Ta's to 
implement 

Sep 1st 
2020 

Amber     

 Keeping pupils separate at lunchtime Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Staggered 
lunchtimes/rotas 
• Pupils  seating 
organised to 
provide the 2-
metre gap - use 
tape to mark 
areas. Adults to 
serve pupils to 
reduce pupil 
movement. 
Adults to collect 
all plates and 
waste to reduce 
movement 

4 - High 4 - High HIGH 

 
• Social 
distancing 
guidance to 
be followed 
Lunches (deli 
bags and 
packed 
lunches)to be 
taken in the 
classroom/pi
cnics in 
warmer 
weather to 
minimise 
movement 
around 
school. Hot 
dinner and 
deli bag 
choice in 
classroom.  
Pupils to 

3 - 
Medium 

3 - Medium 
MEDIU

M 

LD , lunchtime 
staff and 
teachers 

Sep 1st 
2020 

Green 
Amended 
26/2/21 

  



remain 
within year 
group zone to 
reduce 
walking 
around 
building.  
Playground 
areas 
sectioned off 
for pupils to 
play within 
their own 
area.  

 Social distancing at breaktimes Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Staggered 
breaks for 
different year 
groups 
• Provide 
activities to 
ensure social 
distancing   
• Provide 
additional 
supervision to 
ensure pupils 
observe social 
distancing.  
Posters to 
remind pupils 
around school, 
inclassrooms and 
playgrounds. 

4 - High 4 - High HIGH 

• Separate 
playground 
areas for 
each 'bubble' 
• Provide 
activities and 
games to 
ensure social 
distancing  

3 - 
Medium 

3 - Medium 
MEDIU

M 
LD and class 

teachers/TA's 
Sep 1st 

2020 
Green 

Amended 
26/2/21- 
All 
children 
returning
- 8th 
March 

  

 Social distancing - toilets Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Staff limit the 
number of pupils 
- each year 
group to have 
access to their 
own toilets 

3 - Medium 4 - High 
MEDIU

M 

• Staff limit 
the number 
of pupils  - 
see also 
Hygiene and 
cleaning 
requirements 

3 - 
Medium 

3 - Medium 
MEDIU

M 

Class 
teachers/TA's/

Lunchtime 
staff 

5th 
January 

2021 
Amber 

Amended 
5/1/21                                                                    

  

 Staff safety - social distancing Satff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Limit numbers 
in  staff room (4 
at a time) and 
kitchen (only 1 at 
a time in 
kitchen). Provide 
additional areas 
for staff to have 
breaks - childrn's 
kitchen- max 4 
and provide an 
outdoor area to 
use.• Reduce 
face-to-face staff 
meetings - use 
Teams where 
possible - or 
mixture of teams 
and staff spread 
2M apart in th 
hall. Regular 
briefings via e 
mail.  Staggered 
break and 
lunchtimes to 
reduce contact. 
• Limit numbers 
in  staff room (4 
at a time) and 

4 - High 4 - High HIGH 

Ideally, adults 
should 
maintain 2 
metre 
distance from 
each other, 
and from 
children.  Use 
of staff 
rooms should 
be 
minimised, 
although staff 
must still 
have a break 
of a 
reasonable 
length during 
the day. Staff 
now 
routinely 
wear masks 
and face 
coverings in 
communal 
areas.•Limit 
the number 
of staff 
accessing the 

3 - 
Medium 

3 - Medium 
MEDIU

M 
All staff Jan-21 Green 

Amended 
3/1/21                  
Amended 
26/2/21                                                 

  



kitchen (only 1 at 
a time in 
kitchen). Provide 
additional areas 
for staff to have 
breaks - childrn's 
kitchen- max 4 
and provide an 
outdoor area to 
use.• Reduce 
face-to-face staff 
meetings - use 
Teams where 
possible - or 
mixture of teams 
and staff spread 
2M apart in th 
hall. Regular 
briefings via e 
mail.  Staggered 
break and 
lunchtimes to 
reduce contact  

staff room at 
the same 
time.  Staff 
now wear 
face 
coverings 
when 
greeting 
parents on 
the door at 
the 
beginning 
and end of 
the day. • 
Facilitate 
staff taking 
their breaks - 
supervision 
of pupils 
must remain 
constant if 
possible• 
Limit 
numbers in  
staff room (4 
at a time) 
and kitchen 
(only 1 at a 
time in 
kitchen). 
Provide 
additional 
areas for staff 
to have 
breaks - 
children's 
kitchen- max 
4  plus library 
for Reception 
staff and 
provide an 
outdoor area 
to use.• 
Reduce face-
to-face staff 
meetings - 
use Teams.  
Regular 
briefings via e 
mail.  
Staggered 
break and 
lunchtimes to 
reduce 
contact . 
Staff wear 
masks or 
face 
coverings in 
corridors and 
other 
communal 
areas. 

 End of day procedures 
Pupils, staff and 
parents 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Staggered 
times for exit at 
the end of the 
day  
• Parents to 
observe social 

3 - Medium 4 - High 
MEDIU

M 

• Staggered 
times for exit 
at the end of 
the day  
• Parents to 
observe 

3 - 
Medium 

3 - Medium 
MEDIU

M 
LDand SLT 

Sep 1st 
2020 

Amber 

Regular 
review 
with staff 
to 
determin
e whether 

  



distancing rules 
when waiting for 
their child on the 
playground - 
only adult per 
child to collect - 
taped 2M 
markers by class 
doors   
• Leave the 
school grounds 
in a timely and 
orderly manner 

social 
distancing 
rules when 
waiting for 
their child  - 
only one 
adult per 
child. School 
staff to 
monitor 
social 
distancing of 
parent whilst 
waiting on 
the 
playground 
• Leave the 
school 
grounds in a 
timely and 
orderly 
manner .   
Staff wear 
face 
coverings at 
the end of 
the day. 

any 
changes 
are 
needed 
5/1/21 

 Social distancing - trips and events off site Pupils and staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Cancel all off-
site events- 
school trips and 
local visits 

1 - Very low 
1 - Very 

low LOW 
No trip policy  
to continue-
January 2021 

1 - Very 
low 

1 - Very low LOW LD Jan-21 Green 

Review 
after 
Christmas                                                   
Updated 
3/1/21- 
to 
continue 

  

 Social distancing if parents are in school 
Pupils, staff and 
parents 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Cancel parents’ 
evening and 
special 
assemblies/conc
erts 
• Arrange 
meetings with 
parents 
online/via phone 
calls.  Parents 
not to enter 
school - phone 
office if they ned 
to talk. 

1 - Very low 
3 - 

Medium LOW 

• Cancel 
parents’ 
evening and 
special 
assemblies/c
oncerts 
• Arrange 
meetings 
with parents 
online 
If parents 
cannot 
access online 
CP meetings, 
they can 
meet in the 
hall with 2m 
distancing 
and face 
coverings. 

1 - Very 
low 

1 - Very low LOW LD Jan-21 Green 

Updated 
3/1/21- 
to 
continue 

  



 Close proximity of staff and pupils Staff and pupils 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Advice and 
guidance for 
staff on how to 
maintain the 
required physical 
distance when 
speaking to 
pupils in the 
classroom 
• Staff to 
observe the 
same rules as 
pupils when 
lining up and 
leading the class 
to another area 
of the school  
• Limit 
movement 
around the 
classroom .              
Guidance 
provided for 
teacherswhn 
pupils need help 
- e.g if unwell or 
in need of first 
aid - staff to 
wear PPE - face 
masks, gloves 
and aprons.     
Suspectd Covid 
infections - take 
to space away 
from other 
pupils e.g. main 
Reception area. 
Adult to stay 
with child 
maintaining 2M 
distance.                                                                                                                                                                                                                                                                            
• Guidance 
needed for 
teachers when 
pupils need help, 
eg to apply first 
aid. Limit 
contact.  

4 - High 
5 - Very 

high HIGH 

Ideally, adults 
should 
maintain 2 
metre 
distance from 
each other, 
and from 
children. We 
know that 
this is not 
always 
possible, 
particularly 
when 
working with 
younger 
children, but 
if adults can 
do this when 
circumstance
s allow that 
will help. In 
particular, 
they should 
avoid close 
face to face 
contact and 
minimise 
time spent 
within 2 
metres of 
anyone. 
Similarly, it 
will not be 
possible 
when 
working with 
many pupils 
who have 
complex 
needs or who 
need close 
contact care. 
These pupils’ 
educational 
and care 
support 
should be 
provided as 
normal”.   
Guidance 
provided for 
teacherswhn 
pupils need 
help - e.g if 
unwell or in 
need of first 
aid - staff to 
wear PPE - 
face masks, 
gloves and 
aprons.     
Suspectd 
Covid 
infections - 
take to space 
away from 
other pupils. 
Adult to stay 

3 - 
Medium 

3 - Medium 
MEDIU

M 
All staff 

Sep 1st 
2020 

Amber     



with child 
maintaining 
2M distance.                                                                                                                                                                                                                                                                   
• Guidance 
needed for 
teachers 
when pupils 
need help, eg 
to apply first 
aid. Limit 
contact.  

 Visitors to school 
Pupils, staff and 
visitors 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

• Limit all but 
essential visitors 
to school and do 
not allow any 
visitors into 
school if they are 
displaying COVID 
symptoms 
• Produce clear 
guidance for any 
contractors if 
they have to 
make essential 
site visits, 
including, use of 
PPE, access on 
site only when 
pupils are not in 
school etc Mr 
Leggit to 
continue to work 
with Year 1s only 
.  Not to work in 
school if he is 
attending any 
other 
establishment.  

3 - Medium 
3 - 

Medium 

MEDIU
M 

• Limit all but 
essential 
visitors to 
school and do 
not allow any 
visitors into 
school if they 
are displaying 
COVID 
symptoms 
Essential  
visitors only- 
Safeguarding
, H&S, Social 
worker, 
mental 
health 
Regular 
volunteers to 
return to 
school 
Visitors to 
wear masks, 
wash hands 
and remain 2 
metres from 
children and 
staff at all 
times.  
• Produce 
clear 
guidance for 
any 
contractors if 
they have to 
make 
essential site 
visits. 
Essential 
maintenance 
only should 
be be 
accommodat
ed wherever 
possible and 
where social 
distancing 
can be 
observed. 
See joint 
statement 
from WCC 

2 - Low 3 - Medium 
MEDIU

M 
LD/AL Jan-21 Amber 

Amended 
3/1/21 
Amended 
8/2/21 
Amended 
4/21 

  



education 
and property 
services 
teams. See 
also 'Building 
work and 
logistics'.                                                                                    
Windows 
being 
replaced 
over half 
term. This is 
planned to 
be 
completed 
over the half 
term (if this 
overrruns, 
the final 
rooms are 
those not 
used by 
children and 
with outside 
access) 

 Pupils who attend more than one setting eg alternative 
provision  

NA NA NA                         

 Location of class groups Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

Child care groups 
to be located in 
separate 
classroom bases.  
As further year 
groups are 
introduced keep 
each group 
separated.  
Allocat toilets for 
each group to 
use.  

3 - Medium 
3 - 

Medium 

MEDIU
M 

Classes to 
work in class 
bubbles 
wherever 
possible.  Y1 
and Rec - 
wider year 
group bubble 
as smaller 
numbers will 
allow for the 
full delivery 
of the 
curriculum. 
Each year 
group to 
operate 
within its 
own year 
group zone 
which will 
not be 
accessible to 
other pupils.  

3 - 
Medium 

3 - Medium 
MEDIU

M 
All staff 

Sep 1st 
2020 

Amber     

 Pupils getting too close moving around school corridors Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherance  

Reminders about 
social distancing 
.  Year groups to 
remain in year 
group zones to 
reduce the need 
for movement 
around the 
school 

2 - Low 
3 - 

Medium 

MEDIU
M 

Reminders 
about social 
distancing .  
Posters 
around 
school and 
reminders in 
zoom 
assemblies.  
Year groups 
to remain in 
year group 
zones to 
reduce the 
need for 
movement 
around the 

2 - Low 2 - Low LOW All staff 
Sep 1st 

2020 
Amber     



school. 
Toilets to be 
included in 
zoned areas 

 Pupils accessing childcare provision before and after school Pupils and Staff 

risk of covid 
infection due 
to lack of 
social 
distancing 
adherence  

No provision 
prior to 
September 

      

No after 
school 
provision to 
continue in 
school. 
Liaise with 
Happy Tykes  

1 - Very 
low 

3 - Medium LOW 
Happy tykes 
and Bambini 

staff 

Sep 1st 
2020 

Amber 
Amended 
5/1/21 

  

 Parents collecting work or food parcels from school. Staff and parnets 

Risk of Covid 
infection 
from lack of 
social 
distancing 

All children 
returning to 
school. 

                    

Amended 
12/1/21 
Amended 
26/2/21 

  

                                 

 

 

 
SCHOOLS AND SETTINGS - 
Reset and Recovery 

         
 

    

 Risk Assessment                               
  

                 
  

 2 - Quality of Education                             
  

                 
  

 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 

● All pre-populated risks / 
solutions are suggestions only. 
Please amend / add to for your 
setting 

       LOW 
(1 - 4) 

MEDIUM (5 - 12) 
HIGH (13-

25) 
OVERALL   1 - Very 

low 

2 - 
Lo
w 

3 - 
Medi
um 

4 
- 
H
i
g
h 

5 
- 
V
e
r
y 
h
i
g
h 

  

 
● All identified risks must 

have Current and Future risk 
scores completed 

       

4 4 5 

9.69  

L
i

k
e
li
h
o
o
d 

2 2 4 5 0   

 
● Do not delete data in 

columns I or M as these are 
formulas 

       MEDIUM  

S
e
v
e

2 2 4 5 0   



r
i
t
y 

 ● Do not add rows as the 
formulas will not be included 

                    

 
● Do not enter any 

information below the bottom of 
the table 

       FUTURE:   FUTURE:   

 
● There are blank rows 

added at the bottom to add 
additional risks in 

       LOW 
(1 - 4) 

MEDIUM (5 - 12) 
HIGH (13-

25) 
OVERALL   1 - Very 

low 

2 - 
Lo
w 

3 - 
Medi
um 

4 
- 
H
i
g
h 

5 
- 
V
e
r
y 
h
i
g
h 

  

 

● The Overall Risk analysis 
provides a count of all overall 
risk levels currently and 
following 

       

8 6 0 

5.71  

L
i

k
e
li
h
o
o
d 

2 6 6 0 0   

 mitigating actions        MEDIUM  

S
e
v
e
r
i
t
y 

2 6 6 0 0   

 

● The Risk breakdown 
analysis provides a count of all 
individual risk likelihood / 
severity scores 

                    

 currently and following mitigating actions      Formulas    Formu
las 

      

        Don't 
delete 

   Don't 
delete 

      

F
o
r
m

Description of the risk /  Hazard 
/ Challenge 

Who 
is at 
risk 
of 
har
m 

How 
would 
these 
groups 
be 

What EXISTING 
controls or 

mitigations are in 
place today? 

Considering 
existing controls 

/ mitigations, 
please assess 
CURRENT Risk 

Level (1 - 5) 

OVERALL 
CURRENT 

RISK level 1 - 
25 (fills 

automaticall
y) 

What FURTHER actions will you take to 
control / mitigate the risk? 

Following completion 
of further actions, 

please estimate 
EXPECTED risk level (1 - 

5) 

OVERALL 
FUTURE 

RISK level 1 
- 25 (fills 

automatica
lly) 

Assign
ed 

person 
to 

compl
ete 

Plan
ned / 
Actu

al 
Com
pleti

RAG 
Status 

of 
Furthe

r 

Com
ment

s / 
Note

s 

Links 
to 

relev
ant 
guid
ance 



u
l
a
s 

harmed
? 

furthe
r 

action
s 

on 
date 

Action
s 

/ 
docu
men
ts / 
sour
ces 
of 

supp
ort 

D
o
n
'
t 
d
e
l
e
t
e 

Likeli
hood 

/ 
prev
alenc
e of 
risk 
occu
rring 

Severity 
of Risk if 
it occurs 

Likelihood 
/ 

prevalence 
of risk 

occurring 

Severity 
of Risk if 
it occurs 

 
How do we compensate for the gaps in 
pupils’ knowledge and skills that will 
have developed following their 
extended absence from school? 

Pupils 

Pupils 
falling 
behind - 
gaps 
getting 
larger 

 Identify key component 
knowledge and skills 
within individual year 
groups and subjects 
areas (ie the non-
negotiables)  
• Online learning 
schedules completed. 
 Questionnaire for 
parents and pupils on 
return in September.   
• Use pupil premium and 
catch-up funding to 
provide disadvantaged 
pupils with more 
intensive catch up  
support - link with RWI 
support and maths 
interventions. 
• Target those pupils with 
greatest need of 
additional support 
• Take into account the 
online learning that 
pupils may have engaged 
in during the school 
closure (in some areas 
there may have been a 
high level of engagement 
and this should not be 
ignored)  
• Use pupil premium 
funding to provide 
disadvantaged pupils with 
more intensive/catch up  
support- Target those 
pupils with greatest need 
of additional support 

4 - 
High 

4 - High HIGH 

Support children wth online learning- schedule 
provided for all children. Packs delivered to be 
delivered to homes for those without internet access 
including sim cards. Regular support via website and 
Facebook. Learning in school- high quality, 
differentiated learning. Idenitfy those children not 
engaging at home and provide extra support. Learning 
mentor to support those who are vulnerable. 

3 - Medium 3 - Medium 
MEDIU

M 

LD, Year 
gorup 

leaders, 
class 

teachers 
and TA's 

Jan-21 Amber 

Amen
ded 
5/1/2
1 

  

 
Covering the full range of subjects - staff 
moving from class to class, peripatetic 
teachers, supply staff 

Pupils 

Falling 
behing - 
gaps 
getting 
larger 

Staff focusing on key 
skills currently.  

4 - 
High 

4 - High HIGH 

Foundation Subject staff meetings. Consider how to 
include a wide range of subjects into online learning 
and improve the provison both at school and online. 
Conitnually under review. 
Have named online member of SLT to monitor 
provision. JS to support staff to improve provision. 

3 - Medium 3 - Medium 
MEDIU

M 

LD, Year 
gorup 

leaders,  
Jan-21 Amber 

Make 
sure 
clear 
guidan
ce is 
availa
ble for 
visitin

  



g staff 
- 
Questi
onnair
e for 
each 
visit? 
Amen
ded 
5/1/2
1 

 Preparations for the changes to SRE that 
come into effect in September 2020  

Pupils 
and 
Staff 

Non 
complianc
e 

• The introduction of the 
new SRE requirements 
may need to be delayed 
and put on the school’s 
improvement plan 
• Set up online meetings 
and surveys to 
communicate with 
parentsInformation 
gathering re new 
programmes Autumn 
Term. To be explored by 
all staff Spring 2021 and 
implemented Summer 
2021 

1 - 
Very 
low 

1 - Very low LOW 

Information gathering re new programmes Autumn 
Term. To be explored by all staff Spring 2021 and 
implemented Summer 2021Relationships and health 
education (RHE) for primary aged pupil schools and 
relationships, sex and health education (RSHE) for 
secondary aged pupils becomes compulsory from 
September 2020, and schools are expected to start 
teaching by at least the start of the summer term 2021. 

1 - Very low 1 - Very low LOW 
JW/PSE
D lead 

Aut 
2020 

Green     

 

Plan support for Yr 11 pupils and Yr 13 
students who do not achieve the grades 
they were expecting at GCSE and A 
level. There is likely to be a higher 
volume of appeals. 

NA NA NA                         

 

Online or home learning may need to 
continue for some pupils, running 
alongside return to school for other 
pupils. Plan this for contingency if a 
second wave or a local outbreak of 
COVID necessitates school closure. 

Pupils
, Staff 
and 
paren
ts 

pupils 
falling 
behind - 
gaps 
getting 
larger 

Staff to continue to plan 
for home learning 

activities for those pupils 
who are not attending 

school. • Make sure 
teacher workload is 

managed well 
• Plan a bridging unit that 

pupils in school and at 
home could all work on at 

the same time. 

3 - 
Mediu

m 
3 - Medium MEDIUM 

• Make sure teacher workload is managed well - ensure 
PPA time is reinstated 
• Plan a bridging unit that pupils in school and at home 
could all work on at the same time - consider guidance 
such as the EEF rapid evidence review of remote learning 
Where a class, group or small number of pupils need to 
self-isolate, or there is a local lockdown requiring pupils 
to remain at home,  school  to offer immediate remote 
education. School to continue to improve the quality of 
their existing offer (JS lead on blended learning) and 
have a strong contingency plan in place for remote 
education provision by the end of September. This 
planning will be particularly important to support a 
scenario in which the logistical challenges of remote 
provision are greatest, for example where large 
numbers of pupils are required to remain at home. In 
developing these contingency plans, school to follow 
the detailed expectations set out in section 5 of the 
guidance released on July 2. School to consider these 
expectations in relation to the pupils’ age, stage of 
development and/or special educational needs, for 
example where this would place significant demands on 
parents’ help or support. Schools to avoid an over-
reliance on long-term projects or internet research 
activities.  
New lockdown- full blended learning, leading to at least 
2 live lessons a day, packs delivered to houses/picked 
up from school. Phone support weekly. 

2 - Low 2 - Low LOW 

LD, JS, 
Year 

group 
leaders 

Jan-21 Green 

JW/JS 
review
and  
blend
ed 
learni
ng in 
line 
with 
LA 
guidan
ce. 
Staff 
trainin
g on 
blend
ed 
learni
ng 3-
9-
2020 
Amen
ded 
5/1/2
1 

  

 Curriculum adaptations 

Pupils
, Staff 
and 
paren
ts 

Pupils 
falling 
behind - 
gaps 
getting 
larger 

STeach an ambitious and 
broad curriculum in all 

subjects from the start of 
the autumn term, but 
make use of existing 

flexibilities to create time 
to cover the most 
important missed 

4 - 
High 

4 - High HIGH 

Teaching to mainly focus on the key skills, however 
ensure that other subjects are taught both at school 
and at home. 
Have SLT focusing on online learning with support from 
JS. 

3 - Medium 3 - Medium 
MEDIU

M 

LD, SLT, 
Year 

group 
leaders , 

class 
teachers 
and TA's 

Jan-21 Amber 

Amen
ded 
5/1/2
1 

  



content. Focus on key 
skills - reading, phonics, 
writing and basic maths 

skills, as well as PSED and 
mental health of pupils. 

Prioritisation within 
subjects of the most 

important components 
for progression is likely to 

be more effective than 
removing subjects, which 

pupils may struggle to 
pick up again later. School 

to consider how all 
subjects can contribute to 
the filling of gaps in core 
knowledge, for example 
through an emphasis on 

reading 
Aim to return to the 

school’s normal 
curriculum in all subjects 
by summer term 2021. 

Substantial modification 
to the curriculum may be 
needed at the start of the 

year, so teaching time 
should be prioritised to 

address significant gaps in 
pupils’ knowledge with 
the aim of returning to 

the school’s normal 
curriculum content by no 
later than summer term 

2021. 
School may consider it 
appropriate to suspend 
some subjects for some 

pupils in exceptional 
circumstances. School to 
share any adaptation to a 

child's curriculum with 
parents  during the 

autumn term. A plan to 
be put in place and 

reviewed half termly for 
returning to their normal 
curriculum for all pupils 

by the summer term 
2021.  

 Addressing the needs of all children 

Staff, 
pupils 
and 
paren
ts 

Pupils 
falling 
behind - 
gaps 
getting 
larger 

Plan on the basis of the 
educational needs of 

pupils - Baseline 
assessment of key skills 
as well as mental health 

and other issues. 
Curriculum planning 

should be informed by an 
assessment of pupils’ 

starting points and 
addressing the gaps in 
their knowledge and 

skills, in particular making 
effective use of regular 
formative assessment 

(for example, observing 
pupils in class, talking to 

pupils to assess 
understanding, scrutiny 

4 - 
High 

4 - High HIGH 

Identify those at risk of non- participation in online 
learning. Provide additional support to participate. 
Weekly contact for all children and daily for vulnerable 
children 
Differentiated learning for home and school 

3 - Medium 3 - Medium 
MEDIU

M 
Class 

teachers 
Jan-21 Green 

Amen
ded 
5/1/2
1 

  



of pupils’ work) while 
avoiding the introduction 
of unnecessary tracking 

systems. 

 Remote learning 

Staff, 
pupils 
and 
paren
ts 

Pupils 
falling 
behind - 
gaps 
getting 
larger 

Some remote learning 
has taken place - making 
use of website. School 
currently looking at best 
ways to make use of 
blended learning 
provision for September.  
Consider how to involve 
pupils who do not have 
access to electronic 
devices for home 
learning.  

3 - 
Mediu

m 
3 - Medium MEDIUM 

Develop remote education plan so that it is integrated 
into school curriculum planning. 
Remote education may need to be an essential 
component in the delivery of the school curriculum for 
some pupils, alongside classroom teaching, or in the case 
of a local lockdown. School to plan to ensure any pupils 
educated at home for some of the time are given the 
support they need to master the curriculum and so make 
good progress. 

3 - Medium 3 - Medium 
MEDIU

M 

LD, JS 
Year 

group 
leaders 

and 
class 

teachers 

Sep-
20 

Amber   

ICTD
S - 
revie
ws of 
hom
e 
learn
ing 
reso
urces 
WCC 
ICT 
supp
ort 
for 
blen
ded 
learn
ing 

 Early Years 

Staff, 
pupils 
and 
paren
ts 

Pupils not 
able to 
settle into 
school 
and falling 
behind - 
gaps 
getting 
bigger 

Some pupils may have 
been out of provision for 
at least 6 months. 
Baseline pupils asap and  
Focus on prime areas of 
learning.  

4 - 
High 

4 - High HIGH 

For pupils in Reception Year, teachers should 
also assess and address gaps in language, early 
reading and mathematics, particularly 
ensuring children’s acquisition of phonic 
knowledge and extending their vocabulary. 
Settings should follow updates to the EYFS 
disapplication guidance. For nursery settings 
and Reception, consider how all groups of 
children can be given equal opportunities for 
outdoor learning. 

3 - Medium 3 - Medium 
MEDIU

M 

LD, EYFS 
teachers 
and TA's 

Sep-
20 

Amber     

 Key stage 1 & 2 

Staff, 
pupils 
and 
paren
ts 

Pupils 
falling 
behind - 
gaps 
getting 
larger 

School has provided 
home learning activities 

to support pupils at 
home.  This has included 
both electronic and task 

based activities.  All 
pupils have been able to 

access the activities 
either by online routes or 

receiving paper copies 
delivered/collected from 

school. work has been 
planned to meet 

individual need wherever 
possible  

3 - 
Mediu

m 
3 - Medium MEDIUM 

For pupils in key stages 1 and 2, school leaders are 
expected to prioritise identifying gaps and re-establish 
good progress in the essentials (phonics and reading, 
increasing vocabulary, writing and mathematics), 
identifying opportunities across the curriculum so they 
read widely, and developing their knowledge and 
vocabulary. The curriculum should remain broad, so that 
the majority of pupils are taught a full range of subjects 
over the year, including sciences, humanities, the arts, 
PE/sport, RE and RHE. 

2 - Low 2 - Low LOW 

JW, Year 
Group 

leaders, 
class 

teachers 

Sep-
20 

Green 

Baseli
ne 
quickl
y so 
that 
teachi
ng of 
key 
skills 
can 
being 
asap 

  

 Key stage 3 NA NA NA       

  

            

Catch 
up 
fundin
g to 
be 
used. 

  

 Key Stage 4  NA                            

 Key Stage 5 NA                             

https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources
https://sites.google.com/welearn365.com/wl365hl/other-online-resources


 
Specific subjects where the risk of 
passing on any infection could be higher 
- music 

            

There may be an additional risk of infection in 
environments where you or others are singing, chanting, 
playing wind or brass instruments or shouting. This 
applies even if individuals are at a distance. School 
should consider how to reduce the risk, particularly 
when pupils are playing instruments or singing in small 
groups such as in music lessons by, for example, physical 
distancing and playing outside wherever possible, 
limiting group sizes to no more than 15, positioning 
pupils back-to-back or side-to-side, avoiding sharing of 
instruments, and ensuring good ventilation. Singing 
should not take place in larger groups such as school 
choirs and ensembles, or school assemblies. Further 
more detailed DfE guidance will be published shortly. 

            

Not 
applic
able at 
prese
nt 

  

 
Specific subjects where the risk of 
passing on any infection could be higher 
- sport 

Pupil 
and 
staff 

Risk of 
infection 

PE activities are currently 
taking place in class 
bubbles with resources 
being used specific to the 
group. They are taking 
place outdoors wherever 
possible.  

2 - 
Low 

2 - Low LOW 

School to provide opportunities for  physical education, 
sport and physical activity whilst following the measures 
in their system of controls. Pupils should be kept in 
consistent groups, sports equipment thoroughly cleaned 
between each use by different individual groups, and 
contact sports avoided. Outdoor sports should be 
prioritised where possible, and large indoor spaces used 
where it is not, maximising distancing between pupils 
and paying scrupulous attention to cleaning and hygiene.  
 Take advice from organisations such as the Association 
for Physical Education and the Youth Sport Trust 
Schools are able to work with external coaches, clubs 
and organisations for curricular and extra-curricular 
activities where they are satisfied that this is safe to do 
so. Schools should consider carefully how such 
arrangements can operate within their wider protective 
measures. Activities such as active miles, making break 
times and lessons active and encouraging active travel 
help enable pupils to be physically active while 
encouraging physical distancing.  

2 - Low 2 - Low LOW 

LD, KG, 
Rory 

Legett 
and 
class 

teachers 

Sep 1 
2020 

Green     

 Catch up  

Pupils
, Staff 
and 
paren
ts 

Pupils 
falling 
behind - 
gaps 
getting 
larger 

        

School will receive catch up funding - exact 
allocations to be decided. Schools can use this 
funding as they see fit to support pupils' catch 
up. Alongside this , the DFE National Tutoring 
Programme which will deliver l tuition to the 
most disadvantaged and vulnerable young 
people, accelerating their academic progress 
and preventing the gap between them and 
their more affluent peers widening. The 
evidence shows that tutoring is an effective 
way to accelerate learning, and we therefore 
believe a targeted tutoring offer is the best 
way to narrow the gaps that risk opening up 
due to attendance at school being restricted. 
Make use of staff expertise wherever possible 
to support catch up - use of TA's in school or 
Teachers who are known to pupils to deliver 
RWI programme and maths interventions. 

2 - Low 2 - Low LOW 

JW, SLT, 
Year 

group 
leaders , 

class 
teachers 
and TA's 

Sep-
20 

Green     



 Ofsted inspections  

Pupils
, Staff 
and 
paren
ts 

School not 
being 
ready for 
inspection  

No inspections at present 
1 - 

Very 
low 

1 - Very low LOW 

For state-funded schools, routine Ofsted 
inspections will remain suspended for the autumn 
term. However, during the autumn term, 
inspectors will visit a sample of schools to discuss 
how they are managing the return to education of 
all their pupils. These will be collaborative 
discussions, taking into account the curriculum and 
remote education expectations set out in this 
document, and will not result in a judgement. A 
brief letter will be published following the visit. The 
insights that inspectors gather will also be 
aggregated nationally to share learning with the 
sector, the government and the wider public. In 
addition, Ofsted has the power to inspect a school 
in response to any significant concerns, such as 
safeguarding. It is anticipated that Ofsted 
inspections will begin again in January 2021, 
however this may be revised. 

1 - Very low 1 - Very low LOW LD 
Sep-
20 

Green     

 Statutory Assessments 
Pupils 
and 
Staff 

Pupils 
falling 
behind - 
gaps 
getting 
larger - 
pupils not 
being 
ready for 
statutory 
assessme
nt at the 
end of the 
year 

Awaiting guidance on 
statutory assessment for 
2021 

3 - 
Mediu

m 
3 - Medium MEDIUM Statutory assessments have been cancelled. 2 - Low 2 - Low LOW 

LD, SLT, 
Year 

group 
leaders , 

class 
teacher
es and 

TA's 

Jan-21 Amber 

Amen
ded 
3/1/2
1 

  

 GCSE and A level exams NA NA                           

 Accountability 
Pupils 
and 
Staff 

No 
accountab
ility 
measures 
for 2019-
20 
academic 
year 

Progress and attainment 
measures in place for end 
of Spring term 2020. 

2 - 
Low 

2 - Low LOW 

Performance tables are again suspended for 
the 2020-2021 academic year, and no school 
or college will be judged on data based on 
exams and assessments from 2020. Until the 
new data release is available, all those working 
with schools, including Ofsted and DfE 
regional teams, should refer to the 2019 data. 
The Department for Education will continue to 
use 2019 data as a starting point for any 
conversation about support for schools with 
Ofsted judgements below good. More 
information is set out at coronavirus (COVID-
19): school and college accountability. 

2 - Low 2 - Low LOW 

LD, SLT, 
Year 

group 
leaders , 

class 
teachers 
and TA's 

Ongoi
ng 

Green     

                                 

 

 

           
 
 
 

      

 SCHOOLS AND SETTINGS - Reset and Recovery      

 

   

 

   

 Risk Assessment                             
  

                
  

 3 - Safeguarding      Specifics to be aware of: CSE, county lines, contextual issues, impact of domestic violence, strains on families that could lead to an increase in levels of abuse, neglect due to 

financial constraints (particularly for disadvantaged pupils and low-income families) 
          

  



                
  

 NOTES RISK OVERALL  RISK BREAKDOWN   

         CURRENT:   CURRENT:   

 ● All pre-populated risks / solutions are 
suggestions only. Please amend / add to for your setting 

      LOW (1 - 4) 
MEDIUM 
(5 - 12) 

HIGH (13-25) OVERALL   1 - Very 
low 

2 - 
Low 

3 - 
Medi
um 

4 - 
Hig
h 

5 - 
V
er
y 
hi
gh 

  

 ● All identified risks must have Current and Future 
risk scores completed 

      

1 3 1 
10.00  Likelihoo

d 
0 1 3 1 0   

 ● Do not delete data in columns I or M as these 
are formulas 

      MEDIUM  Severity 0 1 2 2 0   

 ● Do not add rows as the formulas will not be 
included 

                   

 ● Do not enter any information below the bottom 
of the table 

      FUTURE:   FUTURE:   

 ● There are blank rows added at the bottom to 
add additional risks in 

      LOW (1 - 4) 
MEDIUM 
(5 - 12) 

HIGH (13-25) OVERALL   1 - Very 
low 

2 - 
Low 

3 - 
Medi
um 

4 - 
Hig
h 

5 - 
V
er
y 
hi
gh 

  

 ● The Overall Risk analysis provides a count of all 
overall risk levels currently and following 

      
3 2 0 

5.60  Likelihoo
d 

0 5 0 0 0   

 mitigating actions       MEDIUM  Severity 0 3 0 2 0   

 ● The Risk breakdown analysis provides a count of 
all individual risk likelihood / severity scores 

                   

 currently and following mitigating actions     Formulas    Formul
as 

      

       Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / Challenge 

Who 
is at 
risk 
of 
harm 

How 
would 
these 
groups be 
harmed? 

What EXISTING 
controls or 

mitigations are 
in place today? 

Considering existing 
controls / mitigations, 

please assess 
CURRENT Risk Level (1 

- 5) 
OVERALL 
CURRENT 

RISK level 1 - 
25 (fills 

automatically
) 

What FURTHER 
actions will 
you take to 

control / 
mitigate the 

risk? 

Following completion of 
further actions, please 

estimate EXPECTED risk level 
(1 - 5) 

OVERALL 
FUTURE 

RISK 
level 1 - 
25 (fills 

automati
cally) 

Assig
ned 
pers
on 
to 

com
plete 
furth

er 
actio

ns 

Plann
ed / 

Actual 
Compl
etion 
date 

RA
G 

Stat
us 
of 

Furt
her 
Acti
ons 

Comm
ents / 
Notes 

Links 
to 

relev
ant 

guida
nce / 
docu
ment

s / 
sourc
es of 

suppo
rt 

 

Likelihood 
/ 

prevalence 
of risk 

occurring 

Severity 
of Risk if 
it occurs 

Likelihood 
/ 

prevalence 
of risk 

occurring 

Severity of Risk 
if it occurs 

 School staff are not aware of safeguarding incidents that occur 
during the school closure 

Pupils Abuse 

• DSLs maintain 
contact with social 
workers/keyworker
s of pupils with CP 
Plans, CIN Plans and 
Early Help Plans  
• Any 
developments 
during lockdown 

3 - Medium 4 - High MEDIUM 

• Ensure that 
school information 
is up-to-date – 
safeguarding leads 
at LAs to send DSLs 
information in 
relation to new 
referrals as a 
matter of urgency 

2 - Low 4 - High 
MEDIU

M 

LD, 
DSL's, 
class 
teach

ers 

1st Sep 
20  

Gree
n 

staff 
training 
1-9-20 

  



are recorded on the 
system  
• Ensure that school 
information is up-
to-date – 
safeguarding leads 
at LAs to send DSLs 
information in 
relation to new 
referrals as a matter 
of urgency 
• Ensure any 
guidance issued re 
safeguarding is 
followed  

• Ensure any 
guidance issued re 
safeguarding is 
followed .  

 Pupils may suffer forms of abuse during lockdown and they have not 
had the opportunity to disclose these to anyone 

Pupils Abuse 

Daily phone 
contact with CP 
pupils and CIN/ 
Early Help (was 
every 3 days).  
Amber children 
(other children that 
could be 
vulnerable)- 3 days. 
Some of these 
pupils in school 
daily. Some pupils 
to be called on 
weekly basis. 
Fortnightly contact 
with other pupils. 
Home visits will be 
conducted if we 
cannot make 
contact.School 
having regular 
contact with social 
workers/support 
workers where 
they are involved.  
Online meetings 
continuing to 
support these 
pupils 

4 - High 4 - High HIGH 

. • Ensure that 
there are 
opportunities for 
whole class PSHE 
lessons/circle 
times/discussions, 
group activities 
and one-to-one 
discussions (if 
required) for 
pupils to share 
feelings/ 
anxieties/thought
s in a safe manner 
(this will be of 
benefit to all 
pupils)  

2 - Low 4 - High 
MEDIU

M 

LD, 
DSL's, 
class 
teach

ers 

1st Sep 
20  

Gree
n 

Amende
d 5/1/21 
Amende
d 4/21 

  

 Attendance  Pupils 

Neglect - 
falling behind 
as a result of 
not being in 
school 

All children have 
returned to school. 

3 - Medium 3 - Medium MEDIUM 

 Talk to parents 
about the reasons 
for their decision. 
Inform them that 
school will be in 
touch regularly. 
• Provide 
information to 
parents about 
how the 
curriculum will be 
adapted if 
necessary to 
address pupils’ 
needs post-COVID 
-19. 
Share school's risk 
assessment 
Regular contact 
with families, 
social workers 

2 - Low 2 - Low LOW 

LD, AL 
- 

atten
dance 
lead, 
DSL's, 
class 
teach

ers 

Jan-21 
Gree

n 
Amende
d 5/1/21 

  



 Shielding pupils Pupils 

Falling behind 
as a result of 
not being in 
school 

Shielding pupils 
have been in school 
until December. 

3 - Medium 3 - Medium MEDIUM 

Where children fail 
to attend school as 
parents are 
following clinical 
and/or public 
health advice, 
absence will not 
be penalised. 
If parents of pupils 
with significant 
risk factors are 
concerned, school 
to discuss their 
concerns and 
provide 
reassurance of the 
measures they are 
putting in place to 
reduce the risk in 
school. School to 
be clear with 
parents that pupils 
of compulsory 
school age must 
be in school unless 
a statutory reason 
applies (for 
example, the pupil 
has been granted a 
leave of absence, 
is unable to attend 
because of 
sickness, is absent 
for a necessary 
religious 
observance etc). 

2 - Low 2 - Low LOW 

LD, 
AL, 

SEND
CO 

Jan-21 
Gree

n 

Amende
d 
3/1/21, 
Extreme
ly 
clinically 
Vulnera
ble staff 
and 
children 
to shield 
(DfE 
guidanc
e) 
Amende
d 4/21- 
CEV 
staff 
and 
children 
return 
to 
school 

  

 DSL capacity to cover potential  increase in demand 
DSL 
staff 

Stress and 
mental well 
being of DSL's 
compromised  

Regular DSL update 
meetings via TEAMS 
to ensure all staff 
have awareness.  
Share workload. 4 
DSLs (3 in school) 

2 - Low 2 - Low LOW 

Designated 
safeguarding leads 
(and deputies) 
should be 
provided with 
more time, 
especially in the 
first few weeks of 
term, to help them 
provide support to 
staff and children 
regarding any new 
safeguarding and 
welfare concerns 
and the handling 
of referrals to 
children’s social 
care and other 
agencies where 
these are 
appropriate, and 
agencies and 
services should 
prepare to work 
together to 
actively look for 
signs of harm. JW 
provide 
opportunities for 
regualr supervision 
meetings for DSL's 
to support their 

2 - Low 2 - Low LOW 
LD, 

DSL's,  
Jan-21 

Gree
n 

Amende
d 3/1/21 
Regular 
DSL 
supervis
ion 
meeting
s for 
DSLs 

  



mental health and 
well being  

               

 
• Build capacity on the pastoral 
team - there may be a spike in 
disclosures when pupils return 
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 Risk Assessment                               
  

                 
  

 4 - Pupils with SEND (including medical needs)                           
  

                 
  

 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 ● All pre-populated risks / solutions are suggestions only. Please 
amend / add to for your setting 

       LOW (1 
- 4) 

MEDIUM 
(5 - 12) 

HIGH (13-
25) 

OVERA
LL 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - 
Ve
ry 
hig
h 

  

 ● All identified risks must have Current and Future risk scores 
completed 

       

1 7 0 
9.88  Likeli

hood 
0 1 7 0 0   

 ● Do not delete data in columns I or M as these are formulas        MEDIU
M 

 Severi
ty 

0 1 3 4 0   

 ● Do not add rows as the formulas will not be included                     

 ● Do not enter any information below the bottom of the table        FUTURE:   FUTURE:   

 ● There are blank rows added at the bottom to add additional 
risks in 

       LOW (1 
- 4) 

MEDIUM 
(5 - 12) 

HIGH (13-
25) 

OVERA
LL 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - 
Ve
ry 
hig
h 

  

 ● The Overall Risk analysis provides a count of all overall risk 
levels currently and following 

       

5 3 0 
5.88  Likeli

hood 
0 5 3 0 0   

 mitigating actions        MEDIU
M 

 Severi
ty 

0 5 3 0 0   

 ● The Risk breakdown analysis provides a count of all individual 
risk likelihood / severity scores 

                    



 currently and following mitigating actions      Formula
s 

   Formula
s 

      

        Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / Challenge 

Who 
is at 
risk 
of 
harm 

How 
would 
these 
groups 
be 
harmed? 

What 
EXISTING 

controls or 
mitigation

s are in 
place 

today? 

Considering existing 
controls / 

mitigations, please 
assess CURRENT Risk 

Level (1 - 5) 
OVERALL 
CURRENT 
RISK level 
1 - 25 (fills 
automatic

ally) 

What 
FURTHER 
actions 
will you 
take to 

control / 
mitigate 
the risk? 

Following 
completion of 

further actions, 
please estimate 

EXPECTED risk level 
(1 - 5) 

OVERALL 
FUTURE 

RISK level 
1 - 25 (fills 
automatic

ally) 

Assigned 
person to 
complete 

further 
actions 

Planne
d / 

Actual 
Comple

tion 
date 

RAG 
Stat
us of 
Furt
her 
Acti
ons 

Comme
nts / 

Notes 

Links 
to 

relevan
t 

guidan
ce / 

docum
ents / 

sources 
of 

suppor
t 

 

Likelih
ood / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

Likelih
ood / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

 Pupils with underlying health conditions are at a higher level of risk 

Pupils 
with 
underl
ying 
health 
risks - 
e.g. 
asthm
a, 
epileps
y, 
other 
spcific 
conditi
ons 

increased 
risk of covid 
infection .  
Become 
seriously ill 
and need 
medical 
attention  

• pupils with 
serious 
under-lying 
health 
conditions 
may need to 
stay at home. 
• Extra 
vigilance will 
be needed 
for this and 
other 
underlying 
health 
conditions in  
relation to 
social 
distancing eg 
for pupils 
with asthma 
(safety 
measures 
may vary 
from pupil to 
pupil).  Risk 
assess with 
parents for 
individual 
children - no 
pupils are 
returning at 
present 

3 - 
Medium 

4 - High 
MEDIU

M 

• Seek 
medical 
guidance for 
pupils with 
serious 
under-lying 
health 
conditions, 
who may 
need to stay 
at home. 
All CEV 
children to 
return to 
school.  

2 - Low 2 - Low LOW LD/SENDCO Jan-21 
Ambe

r 

Amended 
3/1/21 
Amended 
April 
2021 

  

 Staff with under-lying health conditions and/or pregnant staff are at a higher level of 
risk 

staff 

increased 
risk of covid 
infection .  
Become 
seriously ill 
and need 
medical 
attention  

• Seek 
medical 
guidance 
that may 
recommend 
that the staff 
member 
remains at 
home 

3 - 
Medium 

4 - High 
MEDIU

M 

• Seek 
medical 
guidance 
that may 
recommend 
that the 
staff 
member 
remains at 
home. 
BAME  Risk 
assessment 
completed 
with all staff 
as part of 

2 - Low 2 - Low LOW LD/SENDCO Jan-21 Green 
Amended 
3/1/21 

  



return to 
work 
conversatio
n. 
Update 
January 
2021- DfE 
updates 
shared with 
staff. 

 

Some pupils with SEND: 
- may have no awareness of space 
- may spit, scratch or bite 
- may require intimate care, incl. on-site nursing (hence social distancing cannot be 
implemented) 

staff 
and 
childre
n 

increased 
risk of covid 
infection .  
Become 
seriously ill 
and need 
medical 
attention  

• Risk 
assessments 
to be 
updated to 
reflect the 
additional 
measures 
that will 
need to be 
followed in 
relation to 
these 
challenges 
(this may 
include the 
use of PPE) 
with specific 
reference to 
staffing 
requirements 
  

3 - 
Medium 

4 - High 
MEDIU

M 

• Risk 
assessments 
for 
indicvidual 
pupils to be 
updated to 
reflect the 
additional 
measures 
that will 
need to be 
followed in 
relation to 
these 
challenges 
(this may 
include the 
use of PPE) 
with specific 
reference to 
staffing 
requirement
s 
Update 
January 
2021- 
individual 
risk 
assessment
s will be 
updated. 
Advice from 
other 
agencies, as 
required.  

3 - 
Medium 

3 - Medium 
MEDIU

M 
LD/SENDCO Jan-21 

Ambe
r 

Amended 
3/1/21 

  

 Sudden announcement of a return to school for ASC pupils will cause anxiety 

staff 
and 
childre
n 

Anxiety/co
ncerns 
around 
covid 

• Ensure 
parents have 
advance 
notice of 
start date, so 
that they can 
prepare their 
child for the 
return to 
school (walk 
to school and 
back home 
each day – 
put uniform 
on daily – 
structure the 
day at home 
to begin to 
mirror the 
day at school 
– telephone 
call(s) 
between the 
pupil and 

3 - 
Medium 

3 - Medium 
MEDIU

M 

• Share 
information 
about 
starting 
school with 
individual 
parents and 
pupils. 
Photos and 
information 
has been 
posted on 
the school 
website to 
support 
returning in 
September. 
Ensure 
parents 
have 
advance 
notice of 
start date, 
so that they 

3 - 
Medium 

3 - Medium 
MEDIU

M 
LD/SENDCO Jan-21 

Ambe
r 

Amended 
5/1/21 
Amended 
4/21 

  



teacher).  
Social 
storiesfor 
ASC children. 
Advance 
information 
about th 
class and 
who is 
working in it 

can prepare 
their child 
for the 
return to 
school (walk 
to school 
and back 
home each 
day – put 
uniform on 
daily – 
structure 
the day at 
home to 
begin to 
mirror the 
day at 
school – 
telephone 
call(s) 
between 
the pupil 
and 
teacher) 
 
Regular 
circle times 
etc to 
support 
children in 
school 

 Alternative provision NA NA NA                         

 LA organised transport to and from school for pupils with EHCPs  Pupils  

Pupils 
unable to 
get to 
school 

• Can 
parents 
provide the 
transport 
short term? 

3 - 
Medium 

3 - Medium 
MEDIU

M 

see logistics 
.  Pupils 
travel 1-1 
with taxi 
and escort. 
Face masks 
to be worn 
by adults 
travelling in 
the taxi. 

2 - Low 2 - Low LOW LD/SENDCO 
1st Sept 

20 
Green     

 Work towards individual SEND targets  Pupils  

academic 
difficulty. 
Targets no 
longer 
relevant 

•  Work to 
support 
SEMH needs 
is  a priority 
for focus.  
Pupils work 
towards 
theirt targets 
where 
possible.  

3 - 
Medium 

3 - Medium 
MEDIU

M 

• Timely 
assessment 
of pupils 
linked to 
their 
specific 
targets on 
return to 
school – 
short, sharp 
intervention
s planned 
throughout 
the day and 
week to 
make up for 
lost learning 
and 
accelerate 
progress 
towards 
individual 
targets. 
Update 
targets as 
necessary. 
Ensure 

3 - 
Medium 

3 - Medium 
MEDIU

M 
JW/SENDCO Jan-21 

Ambe
r 

Amended 
3/1/21 

  



appropriate 
support is 
available .  
January 
2021 
update- All 
about Me 
sheets 
updated 
and Risk 
assesments 
to be 
updated . 

 Medicines in school may become out-of-date Pupils 
not 
effective if 
needed 

• An 
appointed 
member of 
staff 
(possible 
admin staff) 
to check all 
medications 
and inform 
parents/nece
ssary bodies 
if they need 
to be 
replaced. 

2 - Low 2 - Low LOW 

• An 
appointed 
member of 
staff (admin 
staff) to 
check all 
medications 
and inform 
parents/nec
essary 
bodies if 
they need 
to be 
replaced. 
Ensure new 
medicines 
are 
returned 
after the 
summer 
break.  
Astham 
plans to be 
updated by 
parents/hea
lth 
professional
s as needed. 
Updated 
medical 
needs 
training to 
be arranged 
asap. 
Carried out 
in January 
2021 

2 - Low 2 - Low LOW LD/AR 
Sept 1st 

2020 
Green   

National 
guidance 
– Public 
health; 
local 
guidance 
– school 
nurse 
service. 

 Shielding pupils Pupils 

increased 
risk of covid 
infection .  
Become 
seriously ill 
and need 
medical 
attention  

• Seek 
medical 
guidance for 
pupils with 
serious 
under-lying 
health 
conditions, 
who may 
need to stay 
at home. 
• Extra 
vigilance will 
be needed 
for this and 
other 
underlying 
health 
conditions in  

3 - 
Medium 

4 - High 
MEDIU

M 

Where a 
pupil is 
unable to 
attend 
school 
because 
they are 
complying 
with clinical 
and/or 
public 
health 
advice, we 
expect 
schools to 
be able to 
immediately 
offer them 
access to 

2 - Low 2 - Low LOW LD/SENDCO 
Jan 1st 
2020 

Green 

Amended 
3/1/21 
Amended 
4/21 

  



relation to 
social 
distancing eg 
for pupils 
with asthma 
(safety 
measures 
may vary 
from pupil to 
pupil).  Risk 
assess for 
individual 
children with 
parents 

remote 
education. 
Schools to 
provide 
remote 
support for 
paretns and 
pupils and 
school 
should 
monitor 
engagement 
with this 
activity. 
April 2021- 
All children 
able to 
return  
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 Risk Assessment                               
  

                 
  

 5 - Emotional and Behavioural Considerations                           
  

                 
  

 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 
● All pre-populated risks / solutions are 

suggestions only. Please amend / add to for your 
setting 

       LOW (1 
- 4) 

MEDIU
M (5 - 

12) 

HIGH (13-
25) 

OVERALL   1 - Very 
low 

2 - Low 
3 - 

Medium 
4 - 

High 

5 
- 
V
e
r
y 
h
i
g
h 

  

 ● All identified risks must have Current and 
Future risk scores completed 

       

0 7 0 
9.71  Like

lihood 
0 1 6 0 0   

 ● Do not delete data in columns I or M as 
these are formulas 

       MEDIUM  Sev
erity 

0 0 4 3 0   

 ● Do not add rows as the formulas will not be 
included 

                    

 ● Do not enter any information below the 
bottom of the table 

       FUTURE:   FUTURE:   

 ● There are blank rows added at the bottom 
to add additional risks in 

       LOW (1 
- 4) 

MEDIU
M (5 - 

12) 

HIGH (13-
25) 

OVERALL   1 - Very 
low 

2 - Low 
3 - 

Medium 
4 - 

High 

5 
- 
V
e
r

  



y 
h
i
g
h 

 ● The Overall Risk analysis provides a count of 
all overall risk levels currently and following 

       

2 5 0 
7.57  Like

lihood 
0 3 4 0 0   

 mitigating actions        MEDIUM  Sev
erity 

0 2 4 1 0   

 
● The Risk breakdown analysis provides a 

count of all individual risk likelihood / severity 
scores 

                    

 currently and following mitigating actions      Formula
s 

   Formu
las 

      

        Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / Challenge 
Who is at 
risk of harm 

How 
would 
these 
groups be 
harmed? 

What EXISTING 
controls or 

mitigations are 
in place today? 

Considering 
existing controls / 

mitigations, 
please assess 
CURRENT Risk 

Level (1 - 5) 

OVERALL 
CURRENT 

RISK level 1 
- 25 (fills 

automatica
lly) 

What FURTHER 
actions will you take 
to control / mitigate 

the risk? 

Following 
completion of 

further actions, 
please estimate 

EXPECTED risk level 
(1 - 5) 

OVERAL
L 

FUTURE 
RISK 

level 1 - 
25 (fills 
automa
tically) 

Assigned 
person to 
complete 

further 
actions 

Planned 
/ Actual 
Complet
ion date 

RAG 
Statu
s of 

Furth
er 

Actio
ns 

Com
ment

s / 
Note

s 

Links 
to 

releva
nt 

guida
nce / 
docu

ments 
/ 

source
s of 

suppo
rt 

 

Likeliho
od / 

prevale
nce of 

risk 
occurri

ng 

Severit
y of 

Risk if it 
occurs 

Likelihoo
d / 

prevalenc
e of risk 

occurring 

Severity 
of Risk 

if it 
occurs 

 
Some pupils may have experienced a bereavement in their 
family during the school’s closure (possibly in relation to 
COVID-19) 

Pupils and staff 
grief and 
emotional 
trauma 

• Prior to opening, 
encourage parents to 
share any significant 
information about 
their child with the 
school (via e-
mail/telephone if 
possible) 
• Provide in-school 
support and a named 
person (someone the 
pupil is close to) to 
support the pupil 
when they need it. 
• If required, access 
specialist support for 
the pupil, and if need 
be their family 

2 - Low 4 - High MEDIUM 

• Prior to opening, 
encourage parents to share 
any significant information 
about their child with the 
school (via e-
mail/telephone if possible). 
School to provide 
questionnaire for paretns 
and pupils on return to 
school to identify any 
pupils not already 
highlighted who may be in 
need of additional support  
• Provide in-school support 
and a named person 
(someone the pupil is close 
to) to support the pupil 
when they need it. MAke 
use of learning mentor. 
• If required, access 
specialist support for the 
pupil, and if need be their 
family 
We acknowledge that 
some pupils will return to 
school having been 
exposed to a range of 
adversity and trauma 
including bereavement, 
anxiety and in some cases 
increased welfare and 

2 - Low 
3 - 

Medium 

MEDI
UM 

LD/SENDCO 
/JJ/class 
teacher 

Sep-20 Green     



safeguarding risks. This 
may lead to an increase in 
social, emotional and 
mental health concerns 
and some children, 
particularly vulnerable 
groups such as children 
with a social worker and 
young carers, will need 
additional support and 
access to services such as 
educational psychologists, 
social workers, and 
counsellors. Additionally, 
provision for children who 
have SEND may have been 
disrupted during partial 
school closure and there 
may be an impact on their 
behaviour. School will 
need to work with local 
services (such as health 
and the local authority) to 
ensure the services and 
support are in place for a 
smooth return to schools 
for pupils. 

 
Pupils with social and emotional difficulties may struggle with 
managing their behaviour when in school and the routines of 
school life (particularly pupils who attend PRUs) 

Pupils and staff 

emotional 
anxiety and 
distress 
which may 
result in 
aggression 
and vilence 
or 
withdrawal 

• Ensure that these 
pupils are closely 
monitored and 
provided with the 
relevant support to 
help them to manage 
their emotions (ie 
prevention is better 
than cure). Close 
liaison with parents 
to keep school/home 
updated with issues 
that arise. 

3 - 
Medium 

4 - High MEDIUM 

• Ensure that these pupils 
are closely monitored and 
provided with the relevant 
support to help them to 
manage their emotions (ie 
prevention is better than 
cure). Liaise with 
parents/carers. 
It is likely that adverse 
experiences and/or lack of 
routines of regular 
attendance and classroom 
discipline may contribute 
to disengagement with 
education upon return to 
school, resulting in 
increased incidence of 
poor behaviour. Schools 
should work with those 
pupils who may struggle to 
reengage in school and are 
at risk of being absent  
and/or persistently 
disruptive, including 
providing support for 
overcoming barriers to 
attendance and behaviour 
and to help them 
reintegrate back into 
school life. 
Smaller groups due to 
fewer children being in 
school so support can be 
targeted. Behaviour 
support policy in place. 

3 - Medium 
3 - 

Medium 

MEDI
UM 

LD/SENDCO 
/JJ/class 
teacher 

Sep-20 Amber     



 
Some pupils may be more vulnerable to exclusion. Your 
behaviour policy may need to be reviewed to reflect the 
additional support needs of your pupils? 

Pupils and staff 

physical 
assault, 
verbal 
assault 

• Identify the 
particular pupils who 
could be vulnerable 
to exclusion. Reduce 
demands and 
provide calm, 
theraputic  
environment 
• Facilitate a phased 
return to meet their 
needs. 
• Review your 
behaviour policy to 
reflect the additional 
support you might be 
providing. 

3 - 
Medium 

4 - High MEDIUM 

• Identify the particular 
pupils who could be 
vulnerable to exclusion. 
• Facilitate a phased return 
to meet their needs. 
•Updated School 
behaviour policy to be 
intorduced to pupils. This 
is based on emotional 
awareness. The behaviour 
policy reflects the 
additional support school 
provides to ensure pupils 
can manage their 
emotions.  
The disciplinary powers 
that schools currently 
have, including exclusion, 
remain in place. 
Permanent exclusion 
should only be used as a 
last resort. Where a child 
with a social worker is at 
risk of exclusion, their 
social worker should be 
informed and involved in 
relevant conversations. 
Any disciplinary exclusion 
of a pupil, even for short 
periods of time, must be 
consistent with the 
relevant legislation. Ofsted 
will continue to consider 
exclusions, including the 
rates, patterns and 
reasons for exclusion and 
to look for any evidence of 
off-rolling. Off-rolling is 
never acceptable. Ofsted is 
clear that pressuring a 
parent to remove their 
child from the school 
(including to home 
educate their child) is a 
form of off-rolling. Elective 
home education should 
always be a positive choice 
taken by parents without 
pressure from their school. 
January 2021 update- 
continue to review 
behaviour policy (planned 
Spring 1) 

3 - Medium 4 - High 
MEDI
UM 

LD/SENDCO 
/JJ/class 
teacher 

Jan-21 Amber 

Amen
ded 
3/1/2
1 

  

 EY children may struggle with the return to routine and full-
time education (almost like a second September start) 

pupils, parents 
and staff 

emotional 
distress and 
Covid due 
to lack of 
social 
distancing 

• Liaise with parents 
prior to the start 
date so that parents 
can prepare the 
children (walk them 
to school and back 
home each day – 
practise putting their 
uniform on – 
structure the day at 
home to begin to 
mirror the day at 
school – get children 
excited about seeing 
their friends again) 
Demosntrate virtual 

3 - 
Medium 

3 - 
Medium MEDIUM 

• Liaise with paretns and 
pupils prior to starting 
school.  Pupils have access 
to school website to find 
out about the enviornment 
and adults. Liaise with 
parents prior to the start 
date so that parents can 
prepare the children (walk 
them to school and back 
home each day – practise 
putting their uniform on – 
structure the day at home 
to begin to mirror the day 
at school – get children 
excited about seeing their 

3 - Medium 
3 - 

Medium 

MEDI
UM 

LD/JJ/class 
teachers 

Sep-20 Amber     



hug for children to 
practise.  Only offer a 
hand to a distressed 
child.  Child and 
adults to wash hands 
immediatly 
afterwards.  

friends again) . Refer 
paretns to website with 
videos and messages form 
class teachers 

 
Some pupils will not find the change to school and some of 
their  friends are not in school may be emotionally 
overwhelming 

pupils, parents 
and staff 

emotional 
distress and 
Covid due 
to lack of 
social 
distancing 

• Pupils who have 
returned to school 
have had time to 
socialise and be with 
friends.  Pupils not in 
school have had 
opportunities to 
speak with school 
adults regualrly via 
phone calls.  

3 - 
Medium 

3 - 
Medium MEDIUM 

• Plan some social 
‘catching up’ time for 
pupils and their friends that 
observe social distancing 
rules so that they are 
emotionally prepared to 
learn.  Provide 1-1 support 
for pupils who  are finding 
the situation challenging 

3 - Medium 
3 - 

Medium 

MEDI
UM 

LD/JJ/class 
teachers 

Jan-21 Amber 

Amen
ded 
5/1/2
1 
Amen
ded 
4/21 

  

 
Some parents may be reluctant to send their children back to 
school because of the risk of infection and bringing the virus 
back into the family home 

pupils, parents  Anxiety 

• Reassure parents of 
the social distancing 
strategies that are 
being followed in 
school and the social, 
emotional and 
academic benefits 
associated with their 
child being back in 
school.  Jo Johnson 
to offer support to 
families if required. 
School to continue 
with regular contact 
with families not 
attending school  

3 - 
Medium 

3 - 
Medium MEDIUM 

• Reassure parents of the 
social distancing strategies 
that are being followed in 
school and the social, 
emotional and academic 
benefits associated with 
their child being back in 
school. Jo Johnson to offer 
support to families if 
required. School to 
continue with regular 
contact with families not 
attending school  
Share risk assessments 
updates 

2 - Low 2 - Low LOW LD, AL, JJ Jan-21 Green 

Amen
ded 
5/1/2
1 
Amen
ded 
4/21 

Nationa
l 
guidanc
e 
Local – 
Leaflet 
for 
parents 
with 
consiste
nt 
messag
es on 
social 
distanci
ng. 

 Support for emotional wellbeing 
pupils, parents 
and staff 

Anxiety, 
grief , 
emnotional 
trauma 

Regular contact 
between schools and 
fmailies.  Support 
offered by learning 
mentor, Jo Johnson 
as needed.  Referrals 
made to outside 
agencies e.g. FIS and 
MASH where 
reuqired. Regular 
contact with staff not 
in school.  Use of 
Whatsapp to keep in 
touch via social 
activities.   

3 - 
Medium 

3 - 
Medium MEDIUM 

School to provide pastoral 
and wider curricular 
activities for all pupils 
designed to: -support the 
rebuilding of friendships 
and social engagement - to 
equip pupils to respond to 
issues linked to coronavirus 
(COVID-19) - support pupils 
with approaches to 
improving their physical 
and mental wellbeing. 
Schools should also provide 
more focused pastoral 
support where issues are 
identified that individual 
pupils may need help with, 
drawing on external 
support where necessary 
and possible. School to 
consider support needs of 
particular groups they are 
already aware need 
additional help (for 
example, children in 
need/Early help), and any 
groups they identify as 
newly vulnerable on their 
return to school e.g. those 
who have not been in 
school since March . To 
support this, teachers can 
access the free 
MindEdlearning platform 

2 - Low 2 - Low LOW LD, JJ Sep-20 Green 

Arrng
e 
medic
al 
needs 
updat
e 
trainin
g.  
Traini
ng for 
Buccal 
Meda
zolan 
to be 
arrang
ed. 
Amen
ded 
3/1/2
1 

  



for professionals, which 
includes a coronavirus 
(COVID-19) staff resilience 
hub with materials on peer 
support, stress, fear and 
trauma and bereavement. 
School to contact  school 
nursing services to support 
the health and wellbeing of 
their pupils regarding 
mediacl needs training. 
Where needed seek advice 
and support for resilience, 
mental health and 
wellbeing including anxiety, 
bereavement and sleep 
issues - support for pupils 
with additional and 
complex health needs- 
supporting vulnerable 
children and keeping 
children safe. School and 
school nurses need to work 
together to ensure delivery 
of the healthy child 
programme (which 
includes immunisation), 
identifying health and 
wellbeing needs which will 
underpin priorities for 
service delivery. 
January update- medical 
training for Asthma, 
Analphylaxis and Ezcema 

                                 

 

 

             
 
 
 

     

 SCHOOLS AND SETTINGS - Reset and Recovery     

 

    

 

    

 Risk Assessment                               
  

                 
  

 6 - Hygiene / Cleanliness and Health & Safety                           
  

                 
  

 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 ● All pre-populated risks / solutions are suggestions only. Please 
amend / add to for your setting 

       LOW (1 
- 4) 

MEDIUM (5 
- 12) 

HIGH (13-
25) 

OVERALL   1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - Very 
high 

  

 ● All identified risks must have Current and Future risk scores 
completed 

       

4 5 0 
7.11  Likelih

ood 
1 3 5 0 0   

 ● Do not delete data in columns I or M as these are formulas        MEDIUM  Severi
ty 

1 3 3 2 0   

 ● Do not add rows as the formulas will not be included                     

 ● Do not enter any information below the bottom of the table        FUTURE:   FUTURE:   



 ● There are blank rows added at the bottom to add additional 
risks in 

       LOW (1 
- 4) 

MEDIUM (5 
- 12) 

HIGH (13-
25) 

OVERALL   1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - Very 
high 

  

 ● The Overall Risk analysis provides a count of all overall risk 
levels currently and following 

       

2 6 0 
7.00  Likelih

ood 
1 2 5 0 0   

 mitigating actions        MEDIUM  Severi
ty 

2 1 6 0 0   

 ● The Risk breakdown analysis provides a count of all individual 
risk likelihood / severity scores 

                    

 currently and following mitigating actions      Formula
s 

   Formula
s 

      

        Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / Challenge 

Wh
o is 
at 
risk 
of 
har
m 

How 
woul
d 
these 
group
s be 
harm
ed? 

What 
EXISTING 
controls 

or 
mitigatio
ns are in 

place 
today? 

Considering existing 
controls / 

mitigations, please 
assess CURRENT Risk 

Level (1 - 5) 
OVERALL 
CURRENT 
RISK level 
1 - 25 (fills 
automatic

ally) 

What 
FURTHER 

actions will 
you take to 

control / 
mitigate 
the risk? 

Following 
completion of 

further actions, 
please estimate 

EXPECTED risk level 
(1 - 5) 

OVERALL 
FUTURE 

RISK level 
1 - 25 (fills 
automatic

ally) 

Assigned 
person to 
complete 

further 
actions 

Planned 
/ Actual 
Comple

tion 
date 

RAG 
Stat
us of 
Furt
her 

Actio
ns 

Comm
ents / 
Notes 

Links to 
relevant 
guidance 

/ 
docume

nts / 
sources 

of 
support 

 

Likeliho
od / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

Likelih
ood / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

 Maintaining regular levels of hand washing/hygiene 
Pupil
s and 
staff 

risk of 
covid 
infectio
n  

•  Staff and 
any visitors 
to school to 
wash hands 
on entry to 
the building.  
Hand 
sanitiser is 
available to 
be used by 
adults on 
entry to 
school if 
required by 
indiviuduals. 
Regular 
hand 
washing 
opportuniti
es (20 
seconds) to 
be 
timetabled 
into daily 
routines fpr 
children and 
staff – 
ensure 
there are 
adequate 
supplies of  
soap. Pupils 
can use 
their own 

3 - 
Medium 

4 - High 
MEDIU

M 

• Pupils to 
wash hands 
immediately 
on entry to 
school or 
apply anti-
bacterial hand 
gel as they 
enter the 
building at the 
start of the 
day and exit 
the building at 
the end of the 
day and 
regular hand 
washing 
opportunities 
(20 seconds) 
to be 
timetabled 
into daily 
routines – 
ensure there 
are adequate 
supplies of 
anti-bacterial 
hand gel and 
soap. Staff and 
visitors to 
school to wash 
hands on 
entry to the 
building.  

3 - 
Medium 

3 - Medium 
MEDIU

M 
Class teachers 

and TA's 
Sept 1st 

2020 
Ambe

r 
  

National 
guidance 
Local – 
supplies of 
hand gel 



gel if 
supplied by 
their parent 
and it is 
labelled. 

 When pupils sneeze or cough they will spread germs/bacteria, especially younger 
pupils/children  

Pupil
s and 
staff 

risk of 
covid 
infectio
n  

• Educate 
children and 
pupils about 
the need to 
cough/snee
ze into a 
tissue or 
their elbow 
– dispose of 
tissue in a 
bin and 
wash hands 
for 20 
seconds.   If 
a child 
sneezes 
onto a table 
or onto 
equipmet 
e.g. toy use 
disinfectant 
spray to 
clean th 
area 
immediately
.  

3 - 
Medium 

4 - High 
MEDIU

M 

• Continue to 
re-educate 
children and 
pupils about 
the need to 
cough/sneeze 
into a tissue or 
their elbow – 
dispose of 
tissue in a 
lidded bin and 
wash hands 
for 20 
seconds. 
Reiforce for 
those who 
have not been 
in school since 
March. 

3 - 
Medium 

3 - Medium 
MEDIU

M 
Class teachers 

and TA's 
Sept 1st 

2020 
Ambe

r 
  

National 
guidance 
Local – 
consistent 
messages, 
frequent 
reminders 
through 
social 
media 

 Keeping the school clean to a higher level of cleanliness 
Pupil
s and 
staff 

risk of 
covid 
infectio
n  

• Cleaners 
to act upon 
guidance 
normally 
linked to 
‘deep 
cleans’ as 
part of their 
daily 
procedures 
(ie a focus 
on door 
handles, 
toilets, 
changing 
room, toys 
in the EY, 
etc) .  
Additional 
deep 
cleaning to 
take place in 
work areas 
used by 
pupils 
Friday at the 
end of the 
day.  
Cleaners to 
clean 
identified 
areas 
specific to 
themselves. 
• 
Pupils/staff  
to clean IT 
equipment 

3 - 
Medium 

3 - Medium 
MEDIU

M 

Review 
enhanced 
cleaning 
schedule, 
including 
cleaning 
frequently 
touched 
surfaces often 
using standard 
products, such 
as detergents 
and bleach 
Ensure the 
cleaning 
schedule is 
enhanced and 
includes:  
-more 
frequent 
cleaning of 
rooms / 
shared areas 
that are used 
by different 
groups 
-frequently 
touched 
surfaces being 
cleaned more 
often than 
normal - staff 
to use antibac 
spray on these 
throughout 
the day. 
Cleaners to 
clean with 

3 - 
Medium 

3 - Medium 
MEDIU

M 

all staff 
including 

cleaning staff 

Sept 1st 
2020 

Ambe
r 

  

National 
guidance 
Local – 
supplies of 
wipes, 
consistent 
messages 
to cleaners 
and 
caretakers. 



(esp 
keyboards, 
mice) with 
anti-
bacterial 
wipes after 
use 

recommended 
products at 
the end of the 
day.  
-different 
groups don’t 
need to be 
allocated their 
own toilet 
blocks, but 
toilets will 
need to be 
cleaned 
regularly and 
pupils must be 
encouraged to 
clean their 
hands 
thoroughly 
after using the 
toilet.  Each 
year gorup 
bubble 
allocated a set 
of toilets 
-By the end of 
the summer 
term, Public 
Health 
England will 
publish 
revised 
guidance for 
cleaning non-
healthcare 
settings to 
advise on 
general 
cleaning 
required in 
addition to the 
current advice 
on COVID-19: 
cleaning of 
non-
healthcare 
settings 
guidance. 

 What if there are a shortage of cleaners due to self-isolation or illness? 
Pupil
s and 
staff 

risk of 
covid 
infectio
n  

• Leaders to 
identify if 
this is the 
case in 
advance of 
re-opening 
so they are 
pre-warned 
• Individual 
cleaners 
may be able 
to extend 
their hours 
or work 
more 
flexibly if 
other 
cleaners are 
absent (eg 
working 
before and 

2 - Low 2 - Low LOW 

• Leaders to 
identify if this 
is the case in 
advance of re-
opening so 
they are pre-
warned 
• Individual 
cleaners may 
be able to 
extend their 
hours or work 
more flexibly 
if other 
cleaners are 
absent (eg 
working 
before and 
after school 
operating 
hours). School 

2 - Low 2 - Low LOW LD/AL Jan-21 Green   

National 
guidance 
Local H&S 
guidance 



after school 
operating 
hours) 
• Check 
terms of the 
contract , if 
appropriate.   
School staff 
can support 
cleaning.  
Make use of 
suppot 
within the 
consortium 
if needed. 

staff can 
support 
cleaning 
where 
necessary.  
Make use of 
suppot within 
the 
consortium if 
needed. 
Cleaning staff 
to keep 2m 
apart and 
wearing face 
coverings in 
communal 
areas. 

 How can schools limit the ‘surfaces’ that are shared between home and school to 
reduce the spread of any infection? 

  

risk of 
covid 
infectio
n  

Children do 
not bring in 
book bags 
or PE bags. 
No letters 
or 
paperwork 
to be sent 
home.  All 
corresponda
nce sent 
electronicall
y via 
parentmail 
or on 
website. 
Other 
communicat
ion may be 
done via 
phone. No 
comfort 
toys allowd 
into school - 
If needed 
then they 
will have to 
be plastic so 
that thy can 
be wiped 
down on 
the way in 
and out. 
RW-
wipeable 
transition 
objects kept 
in a box to 
sendhome.  
Wiped with 
disinfectant 
spray on 
return. No 
children's 
work to be 
sent home.  
Kept in a 
folder in 
school and 
returned 
home after 
pandemic 

3 - 
Medium 

3 - Medium 
MEDIU

M 

• All 
corresponden
ce out of 
school to be 
uploaded to 
the website 
and 
corresponden
ce into school 
to come via a 
phone call or e 
mail 
• All monetary 
transactions 
to be done via 
bank transfer 
whenever 
possible 
Encourage 
pupils to bring 
only essential 
items into 
school. 
Communicate 
this to parents 
well in 
advance.  No 
comfort toys 
allowd into 
school - If 
needed then 
they will have 
to be plastic 
so that thy can 
be wiped 
down on the 
way in and 
out.    No 
children's 
work to be 
sent home.  
Kept in a 
folder in 
school and 
returned 
home after 
pandemic 
concerns are 
over.    Pupils 
hang straight 
up on own 
coat peg.  Sun 

2 - Low 3 - Medium 
MEDIU

M 
Class teachers 

and TA's 
Sept 1st 

2020 
Ambe

r 
    



concerns 
hare over.   
Pupils only 
bring coats 
if necessary.  
Hang 
straight up 
on own coat 
peg.  Sun 
hats put 
onto coat 
pegs.  
suncream - 
bottles 
wiped by an 
adult on the 
way in.  
Pupils to 
administer 
their own 
suncream. 
Lunch boxes 
and drinks 
bottles 
wiped down 
on entry to 
school.  
Disposables 
bottles 
named and 
provided for 
pupils 
without a 
drink.  

hats/winter 
hats put onto 
coat pegs.  
suncream - 
bottles wiped 
by an adult on 
the way in.  
Pupils to 
administer 
their own 
suncream. 
Lunch boxes 
and drinks 
bottles wiped 
down on entry 
to school.  
Disposables 
bottles named 
and provided 
for pupils 
without a 
drink.  
Book Bags and 
PE bags are 
allowed but 
not additional 
rucksacks. 
Pupils and 
teachers can 
take books 
and other 
shared 
resources 
home Mon-
Thurs. Books 
can be wiped 
and cleaned 
propr to the 
weekend and 
gives 72 hours 
in between 
use. Pupils to 
use Oxford 
Owl site for 
weekend 
reading.  

 Face coverings 

Pupil
s 
staff 
and 
pare
nts 

risk of 
covid 
infectio
n  

Pupils and 
staff do not 
need to 
wear face 
coverings 
for school.  
Staff only 
wear as part 
of PPE when 
dealing with 
possible 
case of 
covid, 
sickness or 
nosebleed. 

3 - 
Medium 

3 - Medium 
MEDIU

M 

School to have 
a process for 
removing face 
coverings 
when staff 
who use them 
arrive at 
school and 
communicate 
it clearly to 
them. They 
must wash 
their hands 
immediately 
on arrival (as 
is the case for 
all pupils), 
dispose of 
temporary 
face coverings 
in a covered 
bin or place 
reusable face 

3 - 
Medium 

3 - Medium 
MEDIU

M 
Class teachers 

and TA's 
Sept 1st 

2020 
Ambe

r 
Amende
d 3/1/21 

  



coverings in a 
plastic bag 
they can take 
home with 
them, and 
then wash 
their hands 
again before 
heading to 
their 
classroom. 
January 2021 
update- only 
staff to wear 
face coverings 
in corridors 

 Shared equipment 
Pupil
s and 
staff 

risk of 
covid 
infectio
n  

Pupils have 
their own 
equipment 
for daily use 
such as pens 
pencils, 
crayons and 
scissors.Out
door 
equipment 
is wiped 
down 
beween use 
if shared or 
outdoor 
areas left 
for 72 hours 
between 
use over the 
weekend.  

2 - Low 2 - Low LOW 

For individual 
and very 
frequently 
used 
equipment, 
such as pencils 
and pens, staff 
and pupils to 
have their 
own items 
that are not 
shared. 
Classroom 
based 
resources, 
such as books 
and games, 
can be used 
and shared 
within the 
bubble; these 
should be 
cleaned 
regularly, 
along with all 
frequently 
touched 
surfaces. 
Resources that 
are shared 
between 
classes or 
bubbles, such 
as sports, art 
and science 
equipment 
should be 
cleaned 
frequently and 
meticulously 
and always 
between 
bubbles, or 
rotated to 
allow them to 
be left unused 
and out of 
reach for a 
period of 48 
hours (72 
hours for 
plastics) 
between use 

3 - 
Medium 

3 - Medium 
MEDIU

M 
Class teachers 

and TA's 
Septembe
r 1st 2020 

Ambe
r 

    



by different 
bubbles. 

 Changes to fire evacuation procedures 
Pupil
s and 
staff 

injury 
from 
fire 

Review 
BEEP to 
ensure that 
pupils can 
exit safetly 
whilst social 
distancing.  
Social 
distancing 
when lining 
up.   

1 - Very 
low 

1 - Very low LOW 

Review BEEP 
in September 
to ensure that 
pupils can still 
exit safely 
whilst social 
distancing/re
maining with 
their 'bubble'.  
Determine 
whether any 
PEEP's are 
needed and 
consider how 
social 
distancing can 
be maintianed 
.  Reinforce 
Social 
distancing 
when lining up 
at  assembly 
points.  

1 - Very 
low 

1 - Very low LOW 
LD/AL/class 

teachers 
Septembe
r 1st 2020 

Green     

 Contracting virus due to regular handling of curtains on teachers cupboard staff 

risk of 
covid 
infectio
n  

Pin back 
curtains to 
reduce 
contact 

2 - Low 2 - Low LOW 
Continue to in back 
curtains to reduce contact 

1 - Very low   Class teachers  Jan-21 Green     

 

 

             
 
 
 

     

 SCHOOLS AND SETTINGS - Reset and Recovery               

 Risk Assessment                               
  

                 
  

 7 - Possible COVID-19 Cases                             
  

                 
  

 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 
● All pre-populated risks / solutions 

are suggestions only. Please amend / add 
to for your setting 

       LOW (1 
- 4) 

MEDIU
M (5 - 

12) 

HIGH 
(13-25) 

OVERALL   1 - Very low 2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 
- 
V
er
y 
hi
g
h 

  



 ● All identified risks must have 
Current and Future risk scores completed 

       

0 8 1 
12.11  Like

lihood 
0 0 8 1 0   

 ● Do not delete data in columns I or 
M as these are formulas 

       HIGH  Sev
erity 

0 0 1 8 0   

 ● Do not add rows as the formulas 
will not be included 

                    

 ● Do not enter any information 
below the bottom of the table 

       FUTURE:   FUTURE:   

 ● There are blank rows added at the 
bottom to add additional risks in 

       LOW (1 
- 4) 

MEDIU
M (5 - 

12) 

HIGH 
(13-25) 

OVERALL   1 - Very low 2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 
- 
V
er
y 
hi
g
h 

  

 
● The Overall Risk analysis provides a 

count of all overall risk levels currently 
and following 

       

0 9 0 
9.67  Like

lihood 
0 1 8 0 0   

 mitigating actions        MEDIUM  Sev
erity 

0 0 6 3 0   

 
● The Risk breakdown analysis 

provides a count of all individual risk 
likelihood / severity scores 

                    

 currently and following mitigating actions      Formu
las 

   Formulas       

        Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / 
Challenge 

Who is at 
risk of 
harm 

How would 
these 
groups be 
harmed? 

What EXISTING controls or 
mitigations are in place 

today? 

Considering 
existing controls / 

mitigations, 
please assess 
CURRENT Risk 

Level (1 - 5) 

OVERAL
L 

CURREN
T RISK 

level 1 - 
25 (fills 
automa
tically) 

What FURTHER actions 
will you take to control 

/ mitigate the risk? 

Following 
completion of 

further actions, 
please estimate 
EXPECTED risk 

level (1 - 5) 
OVERALL 

FUTURE RISK 
level 1 - 25 

(fills 
automaticall

y) 

Assign
ed 

person 
to 

comple
te 

further 
actions 

Planned 
/ Actual 
Comple

tion 
date 

RAG 
Status 

of 
Furth

er 
Action

s 

Comme
nts / 

Notes 

Links 
to 

releva
nt 

guida
nce / 
docu

ments 
/ 

sourc
es of 

suppo
rt 

 

Likeliho
od / 

prevale
nce of 

risk 
occurri

ng 

Severit
y of 

Risk if it 
occurs 

Likeli
hood 

/ 
prev
alenc
e of 
risk 
occu
rring 

Severity 
of Risk 

if it 
occurs 

 Pupil begins to show symptoms when in school 
(cough and/or temperature developing) 

pupils and 
staff 

risk of covid 
infection 

• Pupil isolated and sent home as 
soon as possible  
• Parents of classmates informed 
so they can be extra vigilant with 
their monitoring.  Staff dealing 
with the child to wear PPE (Mask, 
apron and gl;oves).  member of 
staff and pupil to wait for parent 
to collect. Inform any other adults 
who have been in touchwith the 
child to be extra vigilant.  

3 - 
Medium 

4 - High 
MEDI
UM 

• Pupil isolated in 1JS (Year 
1), Middle Area (Year 2) and 
other classroom (Rec) and 
sent home as soon as 
possible. Adult supporting 
the child to wear full PPE to 
reduce risk of transmitting 
infection. Parents reminded 
via newsletters that they or 
someone else must collect 
their child immediatley and 
that they must book a test 
immediately. Parents must 

3 - 
Mediu

m 
4 - High MEDIUM 

LD, class 
teachrs 

and TA's 

Lanuary 
2021 

Amber 

Amended 
5/1/21 
Amended 
8/2/21 

Nationa
l 
guidanc
e 



notify school of the outcome 
of a test as soon as possible.  
School to contact PHE for 
advice. 

 Use of PPE in school  if pupils develop symptoms 
and need assistance (particularly pupils with SEND) 

pupils and 
staff 

risk of covid 
infection 

Source PPE stock for each 
classroom and area being . Links 
with Consortium and LA to acquire 
additional stock if needed.  

3 - 
Medium 

4 - High 
MEDI
UM 

Replenish stocks of PPE 
where needed.  
Links with Consortium and LA 
to acquire additional stock if 
needed.  PPE should not be 
required routinely in schools 
for general purposes 

2 - 
Low 

3 - 
Medium MEDIUM AL 

Sepember 
1st 2020 

Green 
Amended 
5/1/21 

Nationa
l 
guidanc
e 
Local 
authori
ty 
procure
ment 
might 
be an 
option? 

 Member of staff begins to show symptoms when in 
school (cough and/or temperature developing) 

pupils and 
staff 

risk of covid 
infection 

• Member of staff isolated and 
sent home and encouraged to use 
the DfE website to arrange a test 
(may then be able to return to 
work if negative). Inform parents 
and the community of pupils that 
there is a possible case within 
their child's group.  

3 - 
Medium 

4 - High 
MEDI
UM 

• Member of staff isolated 
and sent home and 
encouraged to use the NHS 
website to arrange a test 
(may then be able to return 
to work if negative - see 
below). Limit numbers of 
staff in contact with this 
member of staff by keeping 
to year group zones.  
Use of lateral flow devices 
will help reduce 
asymptomatic cases. 

3 - 
Mediu

m 
4 - High MEDIUM 

Jw, class 
teachrs 

and TA's 

Septembe
r 1st 

Amber 

Amended 
5/1/21 
Amended 
April 2021 

Nationa
l 
guidanc
e 

 Staffing shortages as a result of staff self-isolating 
pupils and 
staff 

Leadership 
team/staff 
anxiety risk of 
covid 
infection  

Cover internally where possible. If 
unable to provide cover, then no 
provision available for the bubble.  

3 - 
Medium 

4 - High 
MEDI
UM 

• The introduction of testing 
for staff who have symptoms 
(cough and/or temperature, 
and /or lossof sense of 
smell/taste)) should ensure 
that only staff with COVID-19 
symptoms are absent 
• Cover internally where 
possible to reduce the risk of 
bringing the infection into the 
school. Make use of regular 
supply staff where possible.  
This may be preferable to 
bringing in supply staff who 
will not be aware of the social 
distancing rules that are in 
operation.  

3 - 
Mediu

m 
4 - High MEDIUM JW/AL 

Septembe
r 1st 

Amber 
Amended 
5/1/21 

Nationa
l 
guidanc
e 

 Test and Trace 
pupils, staff 
and parents 

risk of covid 
infection - 
reluctance to 
engage in test 
and trace 
process - not 
following 
protocols 
agreed 

Encourage families to take part in 
test and trace 

3 - 
Medium 

4 - High 
MEDI
UM 

Anyone who displays 
symptoms of coronavirus 
(COVID-19) can and should 
get a test. Tests can be 
booked online through the 
NHS testing and tracing for 
coronavirus website, or 
ordered by telephone via 
NHS 119 for those without 
access to the internet. 
Essential workers, which 
includes anyone involved in 
education or childcare, have 
priority access to testing. 
Encourage families to take 
part in lateral flow testing. 

3 - 
Mediu

m 

3 - 
Medium MEDIUM 

Staff, 
pupils 
and 

parents 

Septembe
r 1st 

Amber 
Amended 
5/1/21 

  



 What to do if anyone shows symptoms of 
Coronavirus. 

staff, pupils 
and parents  

risk of covid 
infection 

If a child shows symptoms when 
they are in school,isolate in the 
calm room and call parents 
immediately.  Encourage families 
to engage in test and trace.  If 
child tests positive /'bubble' sent 
home and self isolate for 10 days. 

3 - 
Medium 

3 - 
Medium 

MEDI
UM 

Schools should contact the 
local health protection team 
when they become aware of 
a confirmed case of 
Coronavirus.  This team will 
also contact schools directly if 
they become aware that 
someone who has tested 
positive for coronavirus 
(COVID-19) attended the 
school – as identified by NHS 
Test and Trace. The health 
protection team will  
- carry out a rapid risk 
assessment to confirm who 
has been in close contact 
with the person during the 
period that they were 
infectious, and ensure they 
are asked to self-isolate 
- work with schools in this 
situation to guide them 
through the actions they 
need to take.  
- provide definitive advice on 
who must be sent home. 
Based on the advice from the 
health protection team, 
schools must send home 
those people who have been 
in close contact with the 
person who has tested 
positive, advising them to 
self-isolate for 10 days since 
they were last in close 
contact with that person 
when they were infectious. 
See guidance for definition of 
close contact. 
Schools to keep a record of 
pupils and staff in each 
group, and any close contact 
that takes places between 
children and staff in different 
groups (see section 5 of 
system of control for more on 
grouping pupils). This should 
be a proportionate recording 
process. Schools do not need 
to ask pupils to record 
everyone they have spent 
time with each day or ask 
staff to keep definitive 
records in a way that is overly 
burdensome. A template 
letter will be provided to 
schools, on the advice of the 
health protection team, to 
send to parents and staff if 
needed. Schools must not 
share the names or details of 
people with coronavirus 
(COVID-19) unless essential 
to protect others. 
Household members of those 
contacts who are sent home 
do not need to self-isolate 
themselves unless the child, 
young person or staff 

3 - 
Mediu

m 

3 - 
Medium MEDIUM all Staff 

1st Sept 
20 

Amber     



member who is self-isolating 
subsequently develops 
symptoms. If someone in a 
class or group that has been 
asked to self-isolate develops 
symptoms themselves within 
their 14-day isolation period 
they should follow ‘stay at 
home: guidance for 
households with possible or 
confirmed coronavirus 
(COVID-19) infection’. They 
should get a test, and: 
• if the test delivers a 
negative result, they must 
remain in isolation for the 
remainder of the 14-day 
isolation period. This is 
because they could still 
develop the coronavirus 
(COVID-19) within the 
remaining days. 
• if the test result is positive, 
they should inform their 
setting immediately, and 
must isolate for at least 7 
days from the onset of their 
symptoms (which could mean 
the self-isolation ends before 
or after the original 14-day 
isolation period). Their 
household should self-isolate 
for at least 14 days from 
when the symptomatic 
person first had symptoms, 
following ‘stay at home: 
guidance for households with 
possible or confirmed 
coronavirus (COVID-19) 
infection’  
• Schools should not request 
evidence of negative test 
results or other medical 
evidence before admitting 
children or welcoming them 
back after a period of self-
isolation. 

 Multiple suspected cases or increased absence  
staff, pupils 
and parents  

risk of covid 
infection 

Contact Public Health England for 
advice.  Bubbles in contact to be 
sent home and self isolate for 10 
days 

4 - High 4 - High HIGH 

If schools have two or more 
confirmed cases within 14 
days, or an overall rise in 
sickness absence where 
coronavirus (COVID-19) is 
suspected, they may have an 
outbreak, and must continue 
to work with their local 
health protection team who 
will be able to advise if 
additional action is required. 
In some cases, health 
protection teams may 
recommend that a larger 
number of other pupils self-
isolate at home as a 
precautionary measure – 
perhaps the whole site or 
year group. If schools are 
implementing controls from 
this list, addressing the risks 

3 - 
Mediu

m 

3 - 
Medium MEDIUM all Staff 

1st Sept 
20 

Amber     



they have identified and 
therefore reducing 
transmission risks, whole 
school closure based on cases 
within the school will not 
generally be necessary, and 
should not be considered 
except on the advice of 
health protection teams. 

 What if an outbreak occurs? 
staff, pupils 
and parents  

risk of covid 
infection 

Contact Public Health England for 
advice.  Bubbles in contact to be 
sent home and self isolate for 10 
days 

3 - 
Medium 

4 - High 
MEDI
UM 

Schools should follow Public 
Health England guidance and 
support. In consultation with 
the local Director of Public 
Health, where an outbreak in 
a school is confirmed, a 
mobile testing unit may be 
dispatched to test others who 
may have been in contact 
with the person who has 
tested positive. Testing will 
first focus on the person’s 
class, followed by their year 
group, then the whole school 
if necessary, in line with 
routine public health 
outbreak control practice. 

3 - 
Mediu

m 

3 - 
Medium MEDIUM all Staff 

1st Sept 
20 

Amber     

 Outbreak in local area 
staff, pupils 
and parents  

risk of covid 
infection 

Contact Public Health England for 
advice.  Bubbles in contact to be 
sent home and self isolate for 10 
days 

3 - 
Medium 

4 - High 
MEDI
UM 

If a local area sees a spike in 
infection rates that is 
resulting in localised 
community spread, 
appropriate authorities will 
decide which measures to 
implement to help contain 
the spread. The Department 
for Education will be involved 
in decisions at a local and 
national level affecting a 
geographical area, and will 
support appropriate 
authorities and individual 
settings to follow the health 
advice. As above, follow local 
Public Health England 
guidance. 
In the event of a local 
outbreak, the PHE health 
protection team or local 
authority may advise a school 
or number of schools to close 
temporarily to help control 
transmission. Schools will 
also need a contingency plan 
for this eventuality. This may 
involve a return to remaining 
open only for vulnerable 
children and the children of 
critical workers, and 
providing remote education 
for all other pupils. 

3 - 
Mediu

m 

3 - 
Medium MEDIUM all Staff 

1st Sept 
20 

Amber     
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 8 - Transition                               
  

                 
  

 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 ● All pre-populated risks / solutions are suggestions only. Please 
amend / add to for your setting 

       LOW (1 
- 4) 

MEDIUM (5 
- 12) 

HIGH (13-
25) 

OVER
ALL 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - 
Ve
ry 
hig
h 

  

 ● All identified risks must have Current and Future risk scores 
completed 

       

5 0 0 
4.00  Likelih

ood 
0 5 0 0 0   

 ● Do not delete data in columns I or M as these are formulas        LOW  Severi
ty 

0 5 0 0 0   

 ● Do not add rows as the formulas will not be included                     

 ● Do not enter any information below the bottom of the table        FUTURE:   FUTURE:   

 ● There are blank rows added at the bottom to add additional risks 
in 

       LOW (1 
- 4) 

MEDIUM (5 
- 12) 

HIGH (13-
25) 

OVER
ALL 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - 
Ve
ry 
hig
h 

  

 ● The Overall Risk analysis provides a count of all overall risk levels 
currently and following 

       

5 0 0 
4.00  Likelih

ood 
0 5 0 0 0   

 mitigating actions        LOW  Severi
ty 

0 5 0 0 0   

 ● The Risk breakdown analysis provides a count of all individual 
risk likelihood / severity scores 

                    

 currently and following mitigating actions      Formula
s 

   Formula
s 

      

        Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / Challenge 

Wh
o is 
at 
risk 
of 
har
m 

How 
would 
these 
group
s be 
harm
ed? 

What 
EXISTING 
controls 

or 
mitigatio
ns are in 

place 
today? 

Considering existing 
controls / mitigations, 

please assess 
CURRENT Risk Level 

(1 - 5) 
OVERALL 
CURRENT 
RISK level 
1 - 25 (fills 
automatic

ally) 

What 
FURTHE

R 
actions 
will you 
take to 

control / 
mitigate 
the risk? 

Following completion 
of further actions, 

please estimate 
EXPECTED risk level 

(1 - 5) 
OVERALL 
FUTURE 

RISK level 
1 - 25 (fills 
automatic

ally) 

Assigned 
person to 
complete 

further 
actions 

Planned 
/ Actual 
Comple

tion 
date 

RAG 
Statu
s of 
Furt
her 

Actio
ns 

Comme
nts / 

Notes 

Links to 
relevan

t 
guidanc

e / 
docum
ents / 

sources 
of 

support 

 

Likeliho
od / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

Likeliho
od / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

 Transition into EY 

Pupil
s , 
staff 
and 

risk of 
covid 
infectio

• Email and 
Phone calls 
between the 
school and 

2 - Low 2 - Low LOW 

• Phone 
calls 
between 
the school 

2 - Low 2 - Low LOW Rec Team, SLT Sep-20 Green     



pare
nts 

n .  
Anxiety 

the 
parent/carer 
– 
information 
pack 
(including a 
range of 
photos of 
the 
school/setti
ng and key 
members of 
staff) posted 
to the home 
address/sen
t 
electronicall
y 
• Share 
information 
from 
parent/carer 
electronicall
y if possible. 

and the 
parent/car
er – 
informatio
n pack 
(including 
a range of 
photos of 
the 
school/set
ting and 
key 
members 
of staff) 
posted to 
the home 
address/se
nt 
electronica
lly 
• Share 
informatio
n from 
parent/car
er 
electronica
lly if 
possible.  
Zoom 
meeting 
has given 
pupils the 
opportunit
y to see 
teachers 
and speak 
with them 
virtually.  
Transit5io
n 
programm
e as 
children 
return is 
staggered 
to enable 
pupils to 
settle. 

 Transition into Y1 

Pupil
s , 
staff 
and 
pare
nts 

risk of 
covid 
infectio
n .  
Anxiety 

• Current 
Reception 
children in 
school will 
be able to 
meet their 
new teacher 
in a manner 
that 
respects 
social 
distancing 
• If not, Y1 
teachers to 
produce a 
transition 
pack that 
parents can 
share with 
their 
children at 

2 - Low 2 - Low LOW 

• If EY 
children 
start to 
return 
before the 
summer 
break, 
they will 
be able to 
meet their 
new 
teacher in 
a manner 
that 
respects 
social 
distancing 
• If not, Y1 
teachers 
to produce 
a 

2 - Low 2 - Low LOW Y1 team, SLT Sep-20 Green   

National 
guidance 
re social 
distancin
g 
Informati
on packs 
– school 
level 
informati
on 
Local and 
national 
guidance 
on 
curriculu
m 
adaptatio
ns – 
‘recovery 



home (inc 
photos of 
the school 
setting and 
key 
members of 
staff)  

transition 
pack that 
parents 
can share 
with their 
children at 
home (inc 
photos of 
the school 
setting 
and key 
members 
of staff)  
• From 
September
, Y1 may 
need to be 
more EY 
based 
initially to 
support 
transition, 
as many 
pupils will 
not be 
ready for a 
more 
formal 
education  
Transition 
activities 
to be 
completed 
by families 
over the 
summer 
holiday 
period - 
trial use of 
TEAMS - to 
support 
opportunit
ies for 
blended 
learning. 

curriculu
m’. 

 Transition into other year groups within the same school 

Pupil
s , 
staff 
and 
pare
nts 

risk of 
covid 
infectio
n .  
Anxiety 

• If pupils 
start to 
return 
before the 
summer 
break, they 
will be able 
to meet 
their new 
teacher in a 
manner that 
respects 
social 
distancing. 
• If not, 
teachers to 
produce 
video and 
photos for 
pupils and 
parents to 
see sharing 
information 
in relation 

2 - Low 2 - Low LOW 

• If pupils 
start to 
return 
before the 
summer 
break, 
they will 
be able to 
meet their 
new 
teacher in 
a manner 
that 
respects 
social 
distancing. 
• If not, 
teachers 
have 
produced 
video clips 
sharing 
informatio
n in 

2 - Low 2 - Low LOW Y2 team , SLT Sep-20 Green     



to their new 
year group 
• Set a 
summer 
break task(s) 
that can be 
celebrated 
and 
revisited in 
the autumn 
term. 

relation to 
their new 
year group 
• Set a 
summer 
break 
task(s) 
that can 
be 
celebrated 
and 
revisited in 
the 
autumn 
term. 

 Transition from Y6 to Y7 NA                           

Nationa
l 
guidanc
e  
Local 
guidanc
e re 
transiti
on 

 Sharing information with Y11 / Y13 students in relation to Post 16 options/ 
university/job/apprenticeships/independent living 

NA                             

 Transition into specialist provision where a place has been secured 

Pupil
s , 
staff 
and 
pare
nts 

risk of 
covid 
infectio
n .  
Anxiety 

• If pupils 
start to 
return 
before the 
summer 
break, they 
will be able 
to meet 
their new 
teacher in a 
manner that 
respects 
social 
distancing.P
upils to 
receive 
corresponda
nce from 
new school 
and class 
teacher. 
Zoom 
meetings 
have taken 
place for 
some pupils.   
Transition 
pack and 
activities for 
pupils to 
receive.   

2 - Low 2 - Low LOW 

• Delay 
the start 
date so 
that a 
well-
structured 
transition 
process 
can still be 
followed. 
• If this is 
not 
possible, 
staff from 
the 
mainstrea
m and 
special 
school to 
liaise 
closely to 
ensure 
that all 
relevant 
informatio
n is 
shared. 
• Pupil to 
experience 
a virtual 
tour of the 
specialist 
provision 
and if 
possible 
speak to 
staff using 
facetime/S
kype 

2 - Low 2 - Low LOW SENDCO 
1st 

Septembe
r 20 

Green 

Child has 
made 
visits to 
new 
setting 

  

https://schools.warwickshire.gov.uk/curriculum-pupil-development
https://schools.warwickshire.gov.uk/curriculum-pupil-development
https://schools.warwickshire.gov.uk/curriculum-pupil-development
https://schools.warwickshire.gov.uk/curriculum-pupil-development
https://schools.warwickshire.gov.uk/curriculum-pupil-development
https://schools.warwickshire.gov.uk/curriculum-pupil-development
https://schools.warwickshire.gov.uk/curriculum-pupil-development
https://schools.warwickshire.gov.uk/curriculum-pupil-development
https://schools.warwickshire.gov.uk/curriculum-pupil-development


• Special 
school 
staff to put 
together a 
transition 
pack that 
parents 
can share 
with their 
children at 
home (inc 
photos of 
the school 
setting 
and key 
members 
of staff) 

 Transition to Junior school from Y2 

Pupil
s , 
staff 
and 
pare
nts 

risk of 
covid 
infectio
n .  
Anxiety 

• If pupils 
start to 
return 
before the 
summer 
break, they 
will be able 
to meet 
their new 
teacher in a 
manner that 
respects 
social 
distancing.P
upils to 
receive 
corresponda
nce from 
new school 
and class 
teacher. 
Zoom 
meetings 
have taken 
place for 
some pupils.   
Transition 
pack and 
activities for 
pupils to 
receive.   

2 - Low 2 - Low LOW 

Zoom 
meetings 
to have 
taken 
place 
between 
Junior 
school 
staff and 
pupils. 
Class 
teachers 
SENDCo's 
have met 
virtually to 
discuss 
pupils 
needs. 
DSL's have 
met 
virtually to 
complete 
handover 
and 
sharing of 
key 
informatio
n.  
Document
s to be 
passed 
over on 
1st 
September
.  

2 - Low 2 - Low LOW 
SLT, Y2 staff 
and SENDCO 

1st 
Septembe

r 20 
Green     

 

 

             
 
 
 

     

 SCHOOLS AND SETTINGS - Reset and Recovery    

 

     

 

    

 Risk Assessment                               
  

                 
  

 10 - Building Work & Logistics                             
  

                 
  



 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 ● All pre-populated risks / solutions are suggestions only. Please 
amend / add to for your setting 

       LOW (1 
- 4) 

MEDIUM (5 
- 12) 

HIGH (13-
25) 

OVER
ALL 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - 
Ve
ry 
hig
h 

  

 ● All identified risks must have Current and Future risk scores 
completed 

       

4 3 0 
4.71  Likelih

ood 
4 1 2 0 0   

 ● Do not delete data in columns I or M as these are formulas        MEDI
UM 

 Severi
ty 

4 0 1 2 0   

 ● Do not add rows as the formulas will not be included                     

 ● Do not enter any information below the bottom of the table        FUTURE:   FUTURE:   

 ● There are blank rows added at the bottom to add additional 
risks in 

       LOW (1 
- 4) 

MEDIUM (5 
- 12) 

HIGH (13-
25) 

OVER
ALL 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - 
Ve
ry 
hig
h 

  

 ● The Overall Risk analysis provides a count of all overall risk 
levels currently and following 

       

5 2 0 
3.57  Likelih

ood 
4 2 1 0 0   

 mitigating actions        LOW  Severi
ty 

4 1 1 1 0   

 ● The Risk breakdown analysis provides a count of all individual 
risk likelihood / severity scores 

                    

 currently and following mitigating actions      Formula
s 

   Formula
s 

      

        Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / Challenge 

Who 
is at 
risk of 
harm 

How 
would 
these 
groups 
be 
harmed
? 

What 
EXISTING 
controls 

or 
mitigatio
ns are in 

place 
today? 

Considering existing 
controls / 

mitigations, please 
assess CURRENT Risk 

Level (1 - 5) 
OVERALL 
CURRENT 
RISK level 
1 - 25 (fills 
automatic

ally) 

What 
FURTHE

R 
actions 
will you 
take to 
control 

/ 
mitigat
e the 
risk? 

Following 
completion of 

further actions, 
please estimate 

EXPECTED risk level 
(1 - 5) 

OVERALL 
FUTURE 

RISK level 
1 - 25 (fills 
automatic

ally) 

Assigned 
person to 
complete 

further 
actions 

Planned 
/ Actual 
Comple

tion 
date 

RAG 
Stat
us of 
Furt
her 

Actio
ns 

Comme
nts / 

Notes 

Links to 
relevan

t 
guidanc

e / 
docum
ents / 

sources 
of 

support 

 

Likeliho
od / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

Likelih
ood / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

 Accommodating staggered starts and finish times - Reduced public transport service / 
LA organised transport  

Pupils, 
parents 
and 
staff 

Pupils 
unable to 
attend 
school. 
Parent 
difficulty 
with 
working 
arrangem
ents.  Risk 
of Covid 
infection 

• Liaise 
with LA-
operated 
transport 
companies 
to ensure 
they have 
enough 
notice to 
restart 
their 
services 

3 - 
Medium 

3 - Medium 
MEDIU

M 

• Liaise 
with LA-
operated 
transport 
companie
s to 
ensure 
they have 
enough 
notice to 
restart 
their 

2 - Low 2 - Low LOW LD, AL Sep-20 Green     



safely, 
• Relax 
normal 
expectatio
ns re 
attendance 
and 
punctuality 
where 
necessary 
and where 
problems 
are 
legitimate 

services 
safely, 
• Develop 
an action 
plan 
which 
identifies 
and  
assesses 
the risks 
and 
mitigatio
ns 

 Contractors on site/ building work and maintenance 

Pupils, 
staff, 
contrac
tors 

Risk of 
Covid 
infection 

Only 
essential 
contractors 
on site.  
Social 
distancing 

2 - Low 4 - High 
MEDIU

M 

Schools  
to 
manage 
other 
visitors to 
the site, 
such as 
contracto
rs, and 
ensure 
site 
guidance 
on 
physical 
distancing 
and 
hygiene is 
explained 
to visitors 
on or 
before 
arrival. 
Where 
visits can 
happen 
outside of 
school 
hours, 
they 
should. A 
record 
should be 
kept of all 
visitors. 
Only 
essential 
visitors to 
visit 
school- 
safeguard
ing, H&S, 
Social 
workers, 
mental 
health 
April 
2021- 
School 
are 
allowing 
regular 
volunteer
s to 
return 

2 - Low 4 - High 
MEDIU

M 
LD, AL 

1st Sept 
20 

Green 

Amended 
5/1/21 
Amended 
4/21 

  



 Catering providers 

Pupils 
and  
kitchen 
staff 

Pupils 
unable to 
receive 
school 
meals.  
Anxiety 
for 
kitchen 
staff. 

• Kitchen 
staff to put 
together 
provisional 
food orders 
based upon 
a range of 
hypothetic
al scenarios 
number of 
pupils 
returning 
at any 
given time, 
so that 
they can be 
processed 
as soon as 
an 
opening/pa
rtial 
opening is 
announced
. School 
kitchens 
may need 
to provide 
packed 
lunches in 
the short 
term as we 
do not 
want to 
delay the 
opening of 
schools if 
at all 
possible.  ? 
vouchers 
for those 
not 
returning 
to school? 

1 - Very 
low 

1 - Very low LOW 

School 
kitchens 
can 
continue 
to 
operate, 
but must 
comply 
with the 
guidance 
for food 
businesse
s on 
coronavir
us 
(COVID-
19).  
Kitchen 
to 
provide 
deli bag 
meal 
option for 
the first 
half term 
to reduce 
movemen
t around 
school.  

1 - Very 
low 

1 - Very low LOW LD, AL, LM 
1st Sept 

20 
Green   

Caterin
g 
busines
ses 
guidanc
e covid-
19 

 Building adaptations 
Pupils 
and 
staff 

Risk of 
Covid 
infection 

Building 
work 
postponed 

1 - Very 
low 

1 - Very low LOW 

In 
classroom
s, it will 
be 
important 
that 
schools 
improve 
ventilatio
n, (for 
example, 
by 
opening 
windows)
. 
Additiona
l advice 
on safely 
reoccupyi
ng 
buildings 
can be 
found in 
the 
Chartered 
Institute 

1 - Very 
low 

1 - Very low LOW LD, AL, PW 
1st Sept 

20 
Green 

Chase 
building 
surveyor 
re 
staffroom 
improvem
ents and 
when 
these can 
begin.   

  

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19


of 
Building 
Services 
Engineers
’ 
guidance 
on 
emerging 
from 
lockdown
. 
It is 
important 
that, prior 
to 
reopenin
g for the 
autumn 
term, all 
the usual 
pre-term 
building 
checks 
are 
undertak
en to 
make the 
school 
safe. If 
buildings 
have 
been 
closed or 
had 
reduced 
occupanc
y during 
the 
coronavir
us 
(COVID-
19) 
outbreak, 
water 
system 
stagnatio
n can 
occur due 
to lack of 
use, 
increasing 
the risks 
of 
Legionnai
res’ 
disease. 
Advice on 
this can 
be found 
in the 
guidance 
on 
Legionella 
risks 
during 
the 
coronavir
us 
outbreak. 



Once the 
school is 
in 
operation
, it is 
important 
to ensure 
good 
ventilatio
n. Advice 
on this 
can be 
found in 
Health 
and 
Safety 
Executive 
guidance 
on air 
conditioni
ng and 
ventilatio
n during 
the 
coronavir
us 
outbreak. 

 Educational visits 
Pupils 
and 
Staff 

Risk of 
Covid 
infection 

No visits 
currently 
taking 
place. 

1 - Very 
low 

1 - Very low LOW 

Updated 
January 
2021- No 
education
al visits 

1 - Very 
low 

1 - Very low LOW 
LD, Year group 

leaders 
Jan-21 Green 

Amended 
5/1/21 

  

 Uniform 
Pupils 
and 
parents 

Risk of 
Covid 
infection 

Pupils 
wearing 
uniform 

1 - Very 
low 

1 - Very low LOW 

Uniforms 
do not 
need to 
be 
cleaned 
any more 
often 
than 
usual, nor 
do they 
need to 
be 
cleaned 
using 
methods 
which are 
different 
from 
normal. 
School 
will be 
sensitive 
to  pupil 
non-
complian
ce, taking 
a mindful 
and 
considera
te 
approach 
in 
relation 
to 
parents 
who may 
be 

1 - Very 
low 

1 - Very low LOW LD Sep-20 Green     



experienc
ing 
financial 
pressures
. 

 Wraparound support - before and after school clubs 
Pupils 
and 
parents 

Risk of 
Covid 
infection 

Wider wrap 
around 
care has 
not been 
operating 
as Happyy 
Tykes 
closed their 
provision 

3 - 
Medium 

4 - High 
MEDIU

M 

Wraparou
nd 
provision 
will be 
provided 
by Happy 
Tykes pre 
school, 
Bambinin 
childcare 
and 
childmind
ers. 
School to 
lisiase  
with 
providers 
to 
determin
e and 
keep a list 
of pupils 
in their 
care. 
Providers 
should 
keep 
children 
within 
their year 
groups or 
bubbles 
where 
possible. 
If it is not 
possible 
to 
maintain 
bubbles 
being 
used 
during 
the 
school 
day then 
providers 
should 
use small, 
consisten
t groups. 
Schools 
can 
consult 
the 
guidance 
produced 
for 
summer 
holiday 
childcare, 
available 
at 
Protectiv

3 - 
Medium 

3 - Medium 
MEDIU

M 

LD, Happy 
Tykes, 

Bambini and 
childminders 

Sep-20 
Ambe

r 
    



e 
measures 
for out-
of-school 
settings 
during 
the 
coronavir
us 
(COVID-
19) 
outbreaks 
much of 
this will 
be useful 
in 
planning 
extra-
curricular 
provision. 
This 
includes 
schools 
advising 
parents 
to limit 
the 
number 
of 
different 
wraparou
nd 
providers 
they 
access, as 
far as 
possible. 
Where 
parents 
use 
childcare 
providers 
or out of 
school 
activities 
for their 
children, 
schools 
should 
encourag
e them to 
seek 
assurance 
that the 
providers 
are 
carefully 
consideri
ng their 
own 
protectiv
e 
measures
, and only 
use those 
providers 
that can 
demonstr
ate this. 



As with 
physical 
activity 
during 
the 
school 
day, 
contact 
sports 
should 
not take 
place. 
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 Risk Assessment                               

                 

 11 - Recruitment & Staffing                             

                 

 NOTES  RISK OVERALL  RISK BREAKDOWN  

          CURRENT:   CURRENT:  

 ● All pre-populated risks / solutions are suggestions only. Please 
amend / add to for your setting 

       LOW (1 
- 4) 

MEDIUM (5 
- 12) 

HIGH (13-
25) 

OVERA
LL 

  1 - Very 
low 

2 - Low 
3 - 

Medium 
4 - 

High 
5 - Very 

high 

 ● All identified risks must have Current and Future risk scores 
completed 

       

6 3 0 
5.11  Likelih

ood 
2 6 1 0 0 

 ● Do not delete data in columns I or M as these are formulas        MEDIU
M 

 Severi
ty 

1 4 1 3 0 

 ● Do not add rows as the formulas will not be included                   

 ● Do not enter any information below the bottom of the table        FUTURE:   FUTURE:  

 ● There are blank rows added at the bottom to add additional 
risks in 

       LOW (1 
- 4) 

MEDIUM (5 
- 12) 

HIGH (13-
25) 

OVERA
LL 

  1 - Very 
low 

2 - Low 
3 - 

Medium 
4 - 

High 
5 - Very 

high 

 ● The Overall Risk analysis provides a count of all overall risk 
levels currently and following 

       

8 1 0 
4.00  Likelih

ood 
4 4 1 0 0 

 mitigating actions        LOW  Severi
ty 

1 5 1 2 0 

 ● The Risk breakdown analysis provides a count of all individual 
risk likelihood / severity scores 

                  



 currently and following mitigating actions      Formula
s 

   Formula
s 

    

        Don't 
delete 

   Don't 
delete 

    

 

Description of the risk /  Hazard / Challenge 

Who 
is at 
risk of 
harm 

How 
would 
these 
groups be 
harmed? 

What 
EXISTING 

controls or 
mitigation

s are in 
place 

today? 

Considering existing 
controls / 

mitigations, please 
assess CURRENT Risk 

Level (1 - 5) 
OVERALL 
CURRENT 
RISK level 
1 - 25 (fills 
automatic

ally) 

What 
FURTHE

R actions 
will you 
take to 

control / 
mitigate 
the risk? 

Following completion 
of further actions, 

please estimate 
EXPECTED risk level 

(1 - 5) 
OVERALL 
FUTURE 

RISK level 
1 - 25 (fills 
automatic

ally) 

Assigned 
person to 
complete 

further 
actions 

Planned 
/ Actual 
Complet
ion date 

RAG 
Stat
us of 
Furt
her 

Actio
ns 

Comments 
/ Notes 

 

Likeliho
od / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

Likeliho
od / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

 New Headteacher needs to be recruited for January 

whole 
schol 
commu
nity 

unable to 
recruit in 
time 

Governors 
are meeting 

to plan 
Headteacher 
recruitment 
for January 
2021 with 

Warwickshire 
Governor 
support 
services. 

3 - 
Medium 

3 - Medium 
MEDIU

M 

• School to 
begin 
recruitmen
t process  
with 
guidance 
from 
Governor 
services 
•  
Selection 
tasks may 
have to be 
adapted 
• Ask 
candidates 
to record 
an online 
lesson/acti
vities  they 
have 
delivered 
recently 
and submit 
this as part 
of the 
selection 
process 
(ensure 
pupils are 
not 
identifiable
) 
January 
2021 
Update- 
Acting 
Headteach
er in place 
until July 
2021 

3 - 
Medium 

3 - Medium 
MEDIU

M 
RC Sep-20 

Ambe
r 

Amended 
3/1/21 

 Staff induction  
staff 
and 
pupils 

lack of 
knowledge 
and 
infromation 
needed to 
start work at 
the school  

• This will 
need to be 
done online 
• Allocate a 
‘buddy’ for 
each new 
starter 

2 - Low 2 - Low LOW 

• This will 
need to be 
done 
online/via 
TEAMS 
• Allocate 
a ‘buddy’ 

2 - Low 2 - Low LOW LD Sep-20 Green 

Update school 
procedures/gu
idance and 
share with 
visitors and 
new staff 



• Arrange a 
visit to the 
school when 
social 
distancing 
can be 
observed 

for each 
new 
starter 
• Arrange 
a visit to 
the school 
when 
social 
distancing 
can be 
observed 

 NQT support NA                           

 Staff who are clinically vulnerable or previously shielding staff 
risk of  covid 
infection  

Individuals 
who were 
considered to 
be clinically 
extremely 
vulnerable 
and received 
a letter 
advising them 
to shield are 
now advised 
that they can 
return to 
work from 1 
August as 
long as they 
maintain 
social 
distancing. 
Advice for 
those who 
are extremely 
clinically 
vulnerable 
can be found 
in the 
guidance on 
shielding and 
protecting 
people who 
are clinically 
extremely 
vulnerable 
from COVID-
19 School 
leaders 
should be 
flexible - 
enable staff 
to work 
remotely 
where 
possible or in 
roles in 
school where 
it is possible 
to maintain 
social 
distancing. 
People who 
live with 
those who 
are clinically 
extremely 
vulnerable or 

1 - Very 
low 

4 - High LOW 

January 
update 
2021- 
Clinically 
Extremely 
vulnerable 
staff are 
now 
shielding. 
LD to keep 
in regular 
contact. 

1 - Very 
low 

2 - Low LOW LD Jan-21 Green 

Update school 
procedures/gu
idance and 
share with 
visitors and 
new staff 
Amended 
3/1/21 



clinically 
vulnerable 
can attend 
the 
workplace. As 
a general 
principle, 
pregnant 
women are in 
the ‘clinically 
vulnerable’ 
category and 
are advised 
to follow the 
relevant 
guidance 
available for 
clinically-
vulnerable 
people. 

 Staff with significant risk factors - such as asthma, diabetes, BAME community member staff 
risk of  covid 
infection  

Staff have 
discussed 
issues and 
concerns with 
headteacher. 
Completed 
risk 
assessment/B
AME risk 
assessment 
to determine 
whether they 
are safe to 
return to 
work. 

2 - Low 2 - Low LOW 

If people 
with 
significant 
risk factors 
are 
concerned, 
school to 
discuss 
their 
concerns 
and 
explain the 
measures 
being put 
in place to 
reduce 
risks. 
School 
leaders 
should try 
as far as 
practically 
possible to 
accommod
ate 
additional 
measures 
where 
appropriat
e. 
Individual 
risk 
assessmen
ts and an 
equality 
impact 
assessmen
t should be 
carried 
out. 
People 
who live 
with those 
who have 
comparativ
ely 
increased 
risk from 
coronaviru

2 - Low 2 - Low LOW LD Sep-20 Green 

Update school 
procedures/ 
guidance and 
share with 
visitors and 
new staff 



s (COVID-
19) can 
attend the 
workplace. 

 Staff mental health and wellbeing staff 

increased 
anxiety , 
mental 
health issues 

staff have 
opportunity 
to discuss 
concerns with 
headteacher.  
Staff 
whatsapp 
group has 
supported 
staff 
throughout 
school 
closure and 
return to 
work in June. 
Staff 
signposted to 
support 
groups and 
websites.  

2 - Low 2 - Low LOW 

All 
employers 
have a 
duty of 
care to 
their 
employees
, and this 
extends to 
their 
mental 
health. 
Schools 
has 
mechanis
ms to 
support 
staff 
wellbeing 
and these 
will be 
particularly 
important, 
as some 
staff may 
be 
particularly 
anxious 
about 
returning 
to school. 
The 
Departmen
t for 
Education 
is 
providing 
additional 
support for 
both pupil 
and staff 
wellbeing 
in the 
current 
situation. 
Informatio
n about 
the extra 
mental 
health 
support for 
pupils and 
teachers is 
available. 
The 
Education 
Support 
Partnershi
p provides 
a free 

2 - Low 2 - Low LOW LD Sep-20 Green 

Update school 
procedures/gu
idance and 
share with 
visitors and 
new staff 



helpline 
for school 
staff and 
targeted 
support for 
mental 
health and 
wellbeing. 
staff can 
be referred 
to the LA 
well being 
support 
service 
which has 
been 
purchased 
.  

 Staff deployment - teachers and teaching assistants 
staff , 
pupils  

risk of Covid 
infection.incr
eased 
anxiety , 
mental 
health issues 

staff have 
been 
deployed in 
their typical 
roles 
wherever 
possible. 
Opportunities 
to work in 
partnership 
with others 
as samll 
teams 

2 - Low 2 - Low LOW 

School has 
needed to 
alter the 
way in 
which they 
deploy 
their staff, 
and use 
existing 
staff more 
flexibly to 
welcome 
back all 
pupils at 
the start of 
the 
autumn 
term. 
Managers 
have 
discussed 
and agreed 
any 
changes to 
staff roles 
with 
individuals, 
taking into 
account 
workload 
and 
wellbeing. 
School to 
ensure 
that 
appropriat
e support 
is made 
available 
for pupils 
with SEND, 
for 
example 
by 
deploying 
teaching 
assistants 
and 
enabling 
specialist 
staff from 

2 - Low 2 - Low LOW LD Sep-20 Green   



both 
within and 
outside the 
school to 
work with 
pupils in 
different 
classes or 
year 
groups. 
Fewer 
children in 
school, 
staff will 
all have 
opportunit
y to work 
from 
home on a 
rota but 
most will 
be in 
school 
(working 
with 
children 
and 
preparing 
home 
packs) 

 Supply and temporary staff 
staff, 
pupils 

risk of covid 
infection.  

Few supply 
staff have 
been working 
in school. 

2 - Low 4 - High 
MEDIU

M 

Supply 
staff and 
other 
temporary 
workers 
can move 
between 
schools, 
but school 
leaders will 
want to 
consider 
how to 
minimise 
the 
number of 
visitors to 
the school 
where 
possible. 
The school 
will use 
regular 
supply 
staff only. 
Where it is 
necessary 
to use 
supply 
staff and 
to 
welcome 
visitors to 
the school 
such as 
peripatetic 
teachers, 
those 
individuals 

1 - Very 
low 

4 - High LOW LD Sep-20 Green 

Update school 
procedures/gu
idance and 
share with 
visitors and 
new staff 



will be 
expected 
to comply 
with the 
school’s 
arrangeme
nts for 
managing 
and 
minimising 
risk, 
including 
taking 
particular 
care to 
maintain 
distance 
from other 
staff and 
pupils. 

 ITT trainees NA           
 
 
N/a 

              

 Annual leave  
staff 
and 
pupils 

risk of covid 
infection. 

staff unable 
to travel  

1 - Very 
low 

1 - Very low LOW 

Staff will 
want to 
take a 
holiday 
over the 
summer 
period, 
which may 
involve 
travelling 
abroad. 
The 
governme
nt has set 
a 
requireme
nt for 
people 
returning 
from some 
countries 
to 
quarantine 
for 14 days 
on their 
return. The 
latest 
guidance 
on 
quarantine 
can be 
accessed 
at 
coronaviru
s (COVID-
19): how 
to self-
isolate 
when you 
travel to 
the UK. 
Staff will 
be 
expected 
to return 

1 - Very 
low 

1 - Very low LOW LD Jul-20 Green 

Share and 
make 
expectations 
clear  with 
staff  15th July 
staff meeting 



to work in 
September
. The LGA, 
NAHT and 
ASCL have 
produced 
joint 
guidance 
on 
quarantine 
for school 
staff. 

 Volunteers 

volunte
ers, 
staff 
pupils 

risk of covid 
infection 

Volunteers 
alowed back 
in school. 

2 - Low 4 - High 
MEDIU

M 

April 2021- 
regular 
volunteers 
allowed 
back in 
school. 
They must 
stay with 
one 
bubble 
and have 
been 
provided 
with 
lateral 
flow tests. 

1 - Very 
low 

4 - High LOW LD Jan-21 Green 

To be under 
review once 
school moves 
lower down 
the tiers. 
Amended 
3/1/21 
Amended 
April 2021 
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 Risk Assessment                               
  

                 
  

 12 - Miscellaneous                             
  

                 
  

 NOTES  RISK OVERALL  RISK BREAKDOWN   

          CURRENT:   CURRENT:   

 ● All pre-populated risks / solutions are suggestions only. Please 
amend / add to for your setting 

       LOW (1 
- 4) 

MEDIUM 
(5 - 12) 

HIGH (13-
25) 

OVER
ALL 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - 
Very 
high 

  

 ● All identified risks must have Current and Future risk scores 
completed 

       

4 2 0 
5.00  Likeli

hood 
2 3 1 0 0   

 ● Do not delete data in columns I or M as these are formulas        MEDI
UM 

 Severi
ty 

1 2 2 1 0   

 ● Do not add rows as the formulas will not be included                     

 ● Do not enter any information below the bottom of the table        FUTURE:   FUTURE:   

 ● There are blank rows added at the bottom to add additional 
risks in 

       LOW (1 
- 4) 

MEDIUM 
(5 - 12) 

HIGH (13-
25) 

OVER
ALL 

  1 - Very 
low 

2 - Low 
3 - 

Mediu
m 

4 - 
High 

5 - 
Very 
high 

  



 ● The Overall Risk analysis provides a count of all overall risk 
levels currently and following 

       

5 1 0 
3.83  Likeli

hood 
2 4 0 0 0   

 mitigating actions        LOW  Severi
ty 

1 4 0 1 0   

 ● The Risk breakdown analysis provides a count of all individual 
risk likelihood / severity scores 

                    

 currently and following mitigating actions      Formula
s 

   Formula
s 

      

        Don't 
delete 

   Don't 
delete 

      

 

Description of the risk /  Hazard / Challenge 

Who 
is at 
risk 
of 
harm 

How 
would 
these 
groups 
be 
harmed? 

What 
EXISTIN

G 
controls 

or 
mitigatio
ns are in 

place 
today? 

Considering existing 
controls / 

mitigations, please 
assess CURRENT Risk 

Level (1 - 5) 
OVERALL 
CURRENT 
RISK level 
1 - 25 (fills 
automatic

ally) 

What 
FURTHE

R 
actions 
will you 
take to 
control 

/ 
mitigat
e the 
risk? 

Following 
completion of 

further actions, 
please estimate 

EXPECTED risk level 
(1 - 5) 

OVERALL 
FUTURE 

RISK level 
1 - 25 (fills 
automatic

ally) 

Assigned 
person to 
complete 

further 
actions 

Planne
d / 

Actual 
Comple

tion 
date 

RAG 
Stat
us of 
Furt
her 
Acti
ons 

Comments / 
Notes 

Links to 
relevan

t 
guidanc

e / 
docum
ents / 

sources 
of 

support 

 

Likelih
ood / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

Likelih
ood / 

prevale
nce of 

risk 
occurri

ng 

Severity of 
Risk if it 
occurs 

 Wrap around services – before and after clubs, breakfast club etc. 
Pupils 
and 
staff 

Unable to 
open - 
disruption 
to routine, 
anxiety. 
Risk of 
covid 
infection 

These have 
not been 
operating 
since June 
20 

3 - 
Medium 

4 - High 
MEDIU

M 

They 
must 
follow 
the 
guidance 
set out in 
Protectiv
e 
measures 
for out-
of-school 
settings 
during 
the 
coronavir
us 
(COVID-
19) 
outbreak  
Published 
1 July 
2020. 

2 - Low 4 - High 
MEDIU

M 

LD, Happy 
Tykes, 

Bambini 
Sep-20 Green   

Nationa
l 
guidanc
e - 
Protecti
ve 
measur
es for 
out-of-
school 
settings 
during 
the 
corona
virus 
(COVID-
19) 
outbrea
k  
Publish
ed 1 
July 
2020 
 

 

Additional support and guidance for specific groups of pupils such as: 
• EAL pupils 
• Newly arrived to the UK 
• Refugees 
• Families with no recourse to public funds (NRPF) 

Pupils 
and 
parent
s 

anxiiety, 
unable to 
understan
d 
communic
ations 

• Assess 
the 
likelihood 
of your 
school 
receiving 
new pupils 
from these 
communiti
es 

2 - Low 3 - Medium 
MEDIU

M 

Plan 
support, 
induction 
and 
training 
for staff, 
if 
appropria
te (EAL) 
Ensure a 

2 - Low 2 - Low LOW LD, JHH Jan-21 Green 
Amended 
5/1/21 

Local 
guidanc
e from 
commu
nity 
groups 
Public 
Health 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
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• Ensure a 
welcome 
procedure 
is in place 
for new 
families, 
which 
includes 
access to 
translated 
advice 
about 
social 
distancing 

induction 
procedur
e is in 
place for 
new 
families 
which 
includes 
access to 
translate
d advice 
about 
social 
distancin
g.  

guidanc
e 

 Staff training implications  staff 
anxiety re 
new 
procedures 

• Staff will 
need to be 
trained in 
new 
procedure
s and 
practices 
such as 
use of PPE, 
monitoring 
social 
distancing 
etc. 

2 - Low 2 - Low LOW 

 Staff will 
need to 
be 
updated 
with new 
procedur
es and 
arrangem
ents 
relating 
to most 
recent 
guidance.    

2 - Low 2 - Low LOW LD 
Sept 2 
2020 

Green 

Update school 
procedures/gui
dance and 
share with 
visitors and 
new staff 

Public 
health 
guidance. 
School 
nurse 
service? 

 Governors may be called upon to support leaders for example in appeals, 
challenging situations or communication with parents  

govern
ors, 
SLT 

anxiuety 
brought on 
by 
challenging 
situations 

• 
Governors 
should 
ensure 
that all 
school 
policies 
are up-to-
date, 
reflecting 
the latest 
national 
and local 
guidance.  
• 
Behaviour, 
attendanc
e, 
safeguardi
ng, social 
distancing, 
risk 
assessmen
ts will all 
need to be 
reviewed 
and shared 
with 
governors 
at next 
meeting - 
14th 
September 

2 - Low 2 - Low LOW 

January 
2021 
updates-
Continue 
to 
update 
Governor
s of 
reviews 
and risk 
assessme
nts. 

2 - Low 2 - Low LOW 
LD and 

governors 
Jan-21 Green 

Updated 
3/1/21 

Local and 
national 
guidance 
from  
Governor 
Support 
services 
and the 
NGA. 

https://www.warwickshire.gov.uk/socialdistancing
https://www.warwickshire.gov.uk/socialdistancing


 Admissions – some parents may request to defer their child’s place in Reception 
until the following year 

pupils 

anxiuety 
brought on 
by 
challenging 
situations 

• Contact 
those 
parents 
who have 
not 
accepted 
the place 
• Talk to 
them 
about their 
concerns 
and the 
implication
s of their 
decision 
• After 
discussion 
if parents 
still wish to 
have a 
deferred 
place they 
must 
complete a 
Deferral 
Applicatio
n Form for 
the LA to 
consider.  
• Children 
must not 
be offered 
a deferred 
place 
without 
following 
the Local 
Authority 
process. 
• Make 
sure you 
direct 
parents to 
the up to 
date policy 
on the 
WCC 
website to 
help 
parents in 
making 
their 
decision. 

1 - Very 
low 

3 - Medium LOW 

The DfE 
guidance 
states the 
they do 
not 
expect it 
to be a 
common 
request 
from 
parents 
that their 
child's 
place is 
deferred.  
Contact 
those 
parents 
who have 
not 
accepted 
the place 
• Talk to 
them 
about 
their 
concerns 
and the 
implicatio
ns of 
their 
decision 
• After 
discussio
n if 
parents 
still wish 
to have a 
deferred 
place 
they 
must 
complete 
a Deferral 
Applicati
on Form 
for the LA 
to 
consider.  
• 
Children 
must not 
be 
offered a 
deferred 
place 
without 
following 
the Local 
Authority 
process. 
• Make 
sure you 
direct 
parents 
to the up 
to date 
policy on 
the WCC 

1 - Very 
low 

2 - Low LOW LD, AL Sep-20 Green   

Local 
guidance 
– 
admissio
ns and 
appeals 
team 



website 
to help 
parents 
in making 
their 
decision. 

 Will Ofsted inspections begin as soon as schools return? 

pupils, 
parent
s and 
staff 

anxiety 
and stress 

• This will 
be 
dependent 
on 
direction 
from the 
DfE. 

1 - Very 
low 

1 - Very low LOW 

See 
quality of 
educatio
n section. 

1 - Very 
low 

1 - Very low LOW LD Sep-20 Green   
National 
guidance 
from DfE 

                                 

 


